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1. HEJIM OBYYEHMUS ITO JUCHUITJIMHE

L]envro oOydenust mo quciuIuinHe «BeaeHne KacCoBbIX Oneparuiiny sBIsSeTCs:

- NPUOOpPETeHHE CIYIIATENIMUA HEOOXOAMMBIX TEOPETUYECKUX 3HAHUM M MPaKTHUYECKUX
HaBBIKOB II0 BEJICHUIO KAaCCOBBIX OIepalldii B JEATEIBHOCTH OpPraHU3aIMil pa3iIudyHbIX (GopMm
COOCTBEHHOCTH,

- opMupoOBaHUE 3HAHHI O COJIEPKAHUU KACCOBBIX OIEpalliid, TOPSJIKE UX MTPOBEACHHUS;

- YCBOCHHE TECOPETHUYECKUX OCHOB OTPAXKCHHSI KACCOBBIX ONEpaluii B OyXTralTepcKOM

yuere.

2. TPEBOBAHMUSA K PE3YJIBTATAM OBYYEHUS 1O JUCHUIIJIMHE

B pesynbrare 00y4eHus Mo AUCHUILTHHE 00yJarOIIUNACS JTOJIKEH:

3uame:

— HOpPMAaTHBHO-TIPABOBBIE AaKThl, MOJOXEHHS M HWHCTPYKUUH MO BEACHUIO KACCOBBIX
oneparuii;

— odopmieHre GopM KaCCOBBIX H OAHKOBCKUX JIOKYMCHTOB;

— odopmIIeHHE Omnepanyii ¢ IEHeKHBIMU CPEJCTBAMH, IICHHBIMH Oymaramu, OJaHKaMu
CTPOTOM OTYETHOCTH;

— o0s3aTenbHbIe PEKBU3UTHI B IEPBUYHBIX JOKYMEHTaX IO Kacce;

— (GOpMaNbHYI0 TPOBEPKY JOKYMEHTOB, IPOBEPKY IIO0 CYIIECTBY, apH(PMETHYECKYIO
IPOBEPKY;

— TPYNIUPOBKY MEPBUYHBIX OYXTaITEPCKUX JOKYMEHTOB T10 PsIy IPU3HAKOB;

— IpaBWJIA BEACHUS KaCCOBOW KHUIH;

— TOPSIOK PabOTHI IO OE3HATMYHBIM PacyeTaMm;

— TpaBWIa IPOBEICHHUS UHBEHTAPH3ALIUH KACCHI.

Ymems:

—TIPUHUMATH U O(POPMIISITH TIEPBUYHBIE JJOKYMEHTHI TI0 KACCOBBIM OIEPAIUSM; ITPOBEPSITH
HaJIMYHEe 005S3aTEIbHBIX PEKBU3UTOB B IMIEPBUYHBIX TOKYMEHTAaX I10 Kacce;

—COCTaBJISITh KACCOBYIO OTUETHOCTb;

—BECTU KaCCOBYIO KHHTY;

—MpOBOAUTH  (OPMAIBHYIO  TPOBEPKY JOKYMEHTOB, TIPOBEPKY IO  CYIIECTBY,
apu(pMETUUYECKYIO IPOBEPKY;

—MPOBOAMUTH TPYNIUPOBKY MEPBUYHBIX OyXTalITEPCKUX JTOKYMEHTOB IO Psily IPU3HAKOB;

—paboTath ¢ Oe3HATMYHBIMH (DOPMaMU pacueToB;

—paboTaTh ¢ KOHTPOJIbHO-KACCOBON TEXHUKOM;

—MPUHUMATh Y4acTHE B IPOBEACHUN NHBEHTapU3aLUHU KacChI.

3. OBBEM JJUCIHUTLJIMHBI 1 BUJIbI YYEBHOM PABOTHI
OO01mas TpyA0€MKOCTh JUCHIUIIIMHBI COCTABISAET 74 aKkaJIeMUUYECKUX Yaca.
Ounas hopma oOydeHHst

Bun yue6HOM paboThI Bcero gacos | Ilepuonsl
oOyueHus
1

Y4eOHble 3aHsiTHA (BCEro) 48 48

B TOM YHCJIC:

Jlextuu (JIK) 24 24
[TpakTnueckue 3anstus (I113) 24 24
Cemunapsl (C)

JlaGopaTtopusie 3ansatust (J13)

Koncynbranuu

CamocronTesanHasi pa6ora (Bcero) (CP) 26 26




B TOM YHCJIC:

KypcoBoii mpoekT (pabota)

PacuetHo-rpaduueckne paboTsl

KonrtponbHas padora

Pedepar 10

10

CamomnoaroroBka (CaMOCTOSITENIbHOE H3y4YeHHE pas3zenos, | 16
npopabOTKa M TOBTOPEHHE JICKIIMOHHOTO MaTepHaia M
MaTepuana y4eOHHKOB M Y4eOHBIX TMOCOOWIA, MOATOTOBKA K
7a00paTOPHBIM M NMPAKTUYECKUM 3aHATHUSIM, KOJJIOKBUYMaM H
T.JI.)

16

IIpomMexxyTouHas arrecrauus

®opMa NPOMEKYTOUYHOM aTTeCcTAlUuN IK3aMeH

(3a4eTr/3K3aMeH/KOHTPOJIbHAs padoTa)

OO0muii 00beM, yac 74

74

3aounas Gpopma o0ydeHHS

Bun yuebHoit paboTbl

Bcero
qaCcoB

[Tepuoast
oOyueHus

1

Y4yeOHble 3aHs1THA (BCEro)

16

16

B TOM YHCIJIC:

Jlexumu (JIK)

oo

oo

[Tpaktuueckue 3austus (I13)

Cemunapsl (C)

JlabopaTtopusbie 3ansatust (J13)

Koncynbranuun

CamocrosiTesbHas padora (Bcero) (CP)

58

58

B TOM YHCJIC:

KypcoBoii npoekt (paboTa)

Pacuerno-rpaduueckue paboTsl

KonrtponbHas pabora

Pedepar

10

10

CaMonororoBka  (caMOCTOATEIbHOE HW3YyUEHHUE  Ppa3JesioB,
nmpopaboTKa U TOBTOPEHHE JIEKIIMOHHOTO MaTepuaia u
MaTepuaia y4eOHHKOB W Y4eOHBIX MOCOOWH, MOATOTOBKA K
7a00paTOPHBIM M TPAKTUYECKUM 3aHSATHUSM, KOJUIOKBUyMaMm H

T.J.)

48

48

ITpomexyTouHast arrectanus

®opMa IPOMEKYTOUYHOM aTTecTalul
(3a4er/3K3aMeH/KOHTPOJIbHAs padoTa)

IK3aMCH

OOmmii 006eM, yac

74

74




4. COAEP)KAHUE U CTPYKTYPA IUCHUIIJIMHBI

4.1. Conep:xaHue TUCHMILINHBI

Ne

pasnena | HaumenoBanwue pasjiena (TEMbI) Coneprkanue pasjena (TeMbl)

(Tembl)

1 [IpaBuna opranuzanuu HanuyHoro | [IpaBoBoe perynupoBaHue HAJIMYHOTO
JeHexHoro oopamenust Poccuiickoii | nenexHoro  obpamenuss B P®. Ilpuem
Oenepanuu JICHE)KHOM HaIMYHOCTU OaHKOM, MOPAIOK U

cpoku caaud. lloHsTHe nMMHUTAa KAacChl.
JlokymeHTanusi 1mo OQOPMIICHHUIO HAJIUYHOTO
oOpamienus. HampaBneHue BbIa4 HAJIWYHBIX
JICHEKHBIX CPEJICTB U3 KAacChl SKOHOMHYECKOIO
cyowrekTa. CocTaBJI€HHE KACCOBOM OTYETHOCTH

2 Opranuzanus 6e3HanuuHoro | I'paxxnaHcko-npaBoBoe perynupoBaHue
JIEHE)KHOT0 00palleHUs Oe3HAINYHBIX pacyeToB. ONEeKTPOHHBIE

cpeactBa miarexa. OTKpeITHE cueTa B OaHKE U
3aKJIIOYCHHE JI0TOBOpa OAaHKOBCKOTO CUETa.
OTkpbITHE CHENMATIbHBIX OaHKOBCKMX CUETOB.
DKBaWPHUHT M AJIEKTPOHHBIE IJIATEXKH.

3 Opranu3anus KaccoBoil paOoThI. [IpaBua opranu3anuu Kaccbl IKOHOMUYECKOTO
cyobekTa. [lonsiTHe 0 MaTepuanbHOI
OTBETCTBEHHOCTH Kaccupa, rpaBa u
00s13aHHOCTH paboTOIaTEeNs M Kaccupa.
JlokyMeHTanbHOe oopmileHne MaTepuanbHON
OTBETCTBEHHOCTH.

4 [Topsimox coBepuienus omnepauuit ¢ | [ToHaTue neHeXHBIX JOKyMEHTOB. PacuerHo-
HAJTNYHBIMH JICHbraMH U | KaCCOBBIE OIEpallid B MHOCTPAHHOH BaJIOTE.
OE3HATMYHBIMU pacyeTaMH OcHoBHbIE (QOpPMBI OE3HAIMYHBIX PACUETOB.

Bbimaua JeHEXHBIX CPEICTB C PacdeTHOTO
cueTa SKOHOMHUYECKOTO CyOBEKTa.

5 Opranuzanus paboThI c| O nmnpaBunmax  ompeneieHUs  MPU3HAKOB
HEIJIATeKHBIMU, COMHUTEIbHBIMU U | IOJUIMHHOCTH M  IUIATE&KHOCTU  JIEHEXKHBIX
UMEIOIME  TPU3HAKA  MOJJICIKU | 3HAKOB  POCCHHCKOW BANIOTHI W JAPYIHX
JICHEKHON HAJIMYHOCTBIO MHOCTPaHHBIX FOCYJapCTB.

6 Opranuzanus paboThl Ha | XapaKTepUCTUKAa COBPEMEHHOW KOHTPOJBHO-
KOHTPOJIbHO-KAaCCOBBIX MmamuHax | kaccoBoit TexHuku (KKT).

(KKM)

7 PeBusus nennocreii u mnpoBepka | [loHsTHe peBU3MM Kacchl M KOHTPOJb 3a
OpraHW3alMil  KacCOBOM  pabOTHI. | COOMIOICHUEM KaCCOBOM JUCITUTIITUHBL.
OTBETCTBEHHOCTh 32  HapyIICHUS
KaCCOBOM JHCITUTIINHEI

4.2. CTpyKTYpa JMCHUILTHHBI
Ounas popma o0yueHust
Ne paznena | HanmeHoBanue pa3zzena (TEMbI) KonngecTBo yacoB \
(Tempr) Bceero | JI I3 |JI3 |CP
Tema 1. ITpaBuiia opraHu3ai HAJIMYHOTO 12 4 4 4
JIeHeXHOTO oOparmieHus Poccuiickoi
denepaunu
Tewma 2. Oprann3zanus 0e3HATUYHOTO 12 4 4 4




JIEHEKHOTO OOpaIICHHS

Tema 3.

Opranu3zaiys KaccoBoi pabOThl.

12

o

SN

SN

Tema 4.

[Topsimok coBepilieHus: Onepanuii ¢
HaJUYHBIMU JICHbIaMU U
0Oe3HAIMYHBIMU pacyeTaMH

12

Tema 5.

Opranuzanus paboTsl ¢
HEeTIaTe)KHBIMHU, COMHUTEIILHBIMH U
AMEIOLIME IPU3HAKU [TOJIEIKH
JICHE)KHOW HAJIMYHOCTHIO

12

Tema 6.

Opranuzanus padboTsl Ha
KOHTPOJIbHO-KaCCOBBIX MaIlIMHAaX
(KKM)

Tema 7.

PeBu3us ieHHOCTEN U TpOBEpKA

OpTraHU3aIi KaCCOBOM paOOTHI.

OTBETCTBEHHOCTb 32 HAPYIICHUS
KaCCOBOM JUCIUIIIIMHBI

OO0miast TpyA0€MKOCTh

74

24

24

26

3aounas ¢popma 00yueHus

Ne
paszznena
(Tembr)

HaumenoBanue pazzaena (Tembl)

KonmuectBo yacoB

Bcero

J

I13

J3 | CP

Tema 1.

[IpaBuna opraHuzauvy HATUYHOTO
JIeHexHoro ooOpamieHusi Poccuiickoit
®Denepanun

12

12

Tema 2.

Opranuzanus 0e3HaIMYHOTO
JICHE)KHOT0 00paleHHsI

12

10

Tema 3.

Opranu3anus KaccoBoi paOoThI.

12

10

Tema 4.

o

[Topsamok coBepiieHus: onepanui
HAJINYHBIMU JeHbraMH U
Oe3HAINYHBIMU pacyeTaMH

12

10

Tema 5.

Opranuzanus paboThI C
HEMIaTe)KHBIMHA, COMHUTEIBHBIMH U
HMEIOIINE IIPU3HAKU MOJJICIKH
JIEHEKHOM HATUIHOCTBIO

12

Tema 6.

Opranuzanus paboThI Ha

KOHTpOHI)HO-KaCCOBI)IX MalInHax
(KKM)

Tema 7.

PeBu3ua 1eHHOCTE MW MOpPOBEPKA
OpraHM3aliii  KaccoBOM  paboTHI.
OTBETCTBEHHOCTh 32  HapyLICHUS
KacCOBOM JUCLIMIUIMHBI

OO6m1ast Tpy10€MKOCTh

74

58

4.3. IlpakTH4YecKHe 3aHATHA U CEMHUHAPBI

/o No

pazzmena
(TeMbr)

Tema

KonnuectBo
4acoB

O0P0O | 3900

1 1

[IpaBuna opranuzanuu

HAJIMYHOTO
obpamienus Poccuiickoii @eneparuu

JIEHEKHOTr O

4

6




2 2 Opranm3anys 0e3HATUYHOTO ACHEKHOro oOpamenust | 4 2

3 3 Opranu3anus KacCoBOH pabOTHI. 4

4 4 [Topsimok coBepiieHus omepanuid ¢ HaJIU4YHBIMU | 4 2
JICHbI'aMU U OC3HATMYHBIMU PACUCTaAMH

5 S Opranm3anus paboThl c HeIIaTSKHBIMHY, | 4 2
COMHHUTEIHHBIMA W WMEIONINE TPU3HAKU TOJICIKH
JICHSKHOW HAJIMYHOCTBIO

6 6 Opranusanuss paboTel Ha KOHTPOJBHO-KACCOBBIX | 2 2
mamuHax (KKM)

U 7 PeBusus 1eHHOCTE M TpOBEpKa OpraHU3aIMH | 2
KaccoBol paboThl. OTBETCTBEHHOCTh 33 HApyIICHHS
KacCOBOM JUCLIMIUIMHBI

4.4. JlabopaTopHble padoThI
He npenycmorpeno

4.5. KypcoBoii npoekT (kKypcoBasi padora, pacueTHO-rpauueckas padora, pedepar,
KOHTPOJIbHAsi padora)

3amanue Ha BBINONHEHHE pedepaTa BbIIAETCSA CIylIaTeNssM Ha 2-0d Hezene. 3amiura
pedepara npoBOAUTCA Ha NOCIEAHEN HEleNIe TEOPETUUECKOT0 00yUEHHUSI.

Tunosbie TeMbl pedepaToB MO AUCHUIIIMHE

OTKpBITHE KacCOBOTO cUeTa B OaHKE.
[TpoBeneHNe HATMYHBIX PACUETOB C MOKYMATEISIMHU.
[TpuieM 1 Bbllaya HATMYHBIX JEHET KIUEHTaM.
Odopmnenne 0e3HaTUYHBIX JIATEKEH yepes3 Kaccy.
W3roroBieHue 1 Bbliaya KaCCOBBIX YEKOB MOKYIATEISIM.
ITpoBeneHne BO3BpAaTOB TOBAPOB U BO3BPAT JAEHEKHBIX CPEICTB IMOKYIATENSM.
[TprieM nE€HEKHBIX CPENICTB OT MOCTABIIUKOB U OPOPMIIEHHE KaCCOBBIX IOKYMEHTOB.
Perucrpanus 1 KOHTPOJIb KaCCOBBIX ONEPALUil B COOTBETCTBUH C 3aKOHOAATEIBCTBOM.
3aKpbITHE KACCOBOT'O CUETa U MOATOTOBKA KACCOBBIX OTYETOB.
0. OTKpbITHE U 3aKPHITHE KACCOBBIX OIEpPaIUii.
11. Tlpuem HaIMYHBIX IUIATEXKEH OT KJIMEHTOB.
12. Brigaua HaIMYHBIX KJIIMEHTAM.
13. BHeceHue IEHEKHBIX CPENICTB B Kaccy.
14. VI3bsTHE U3 Kacchl JEHEKHBIX CPEJICTB JUIs CAaYU B OaHK.
15. IIpoBeneHue BO3BpaToOB JCHET KIUEHTAM.
16. Peructparus KacCoBBIX ONEpalii B XKypHaie yJyeTa.
17. TlpoBepka mOATMHHOCTU OAHKHOT U MOHET.
18. CocraBieHue OTYETHOCTH 10 KACCOBBIM ONEPALUSIM.
19. OrtkpeITHE KaCCOBOTO JOKYMEHTA TP MPUXO0/IE TOBApa
20. OTKpBITHE U 3aKPBITHE KACCHI

BOoo~NoOR~WNE

4.6. CamocTosiTeIbHAsI padoTa

Ne paznena | Tembl, BBIHOCHMBIE Ha CAMOCTOSTEIHFHOE U3YUICHUE KomunuecTBo
(Tembl) 4acoB
OO | 300
Tema 1. [IpaBuna opraHm3anMu HAJIWYHOTO JIGHEXKHOTO oOpameHus | 4 12
Poccutickoit denepanuun

Tema 2. Opranm3anys 0e3HATUYHOTO JICHEKHOTO 00paIeHus 4 10
Tema 3. Opranu3anus KacCoBOi padoThI. 4 10
Tema 4. [Topsimok coBepiieHusi omnepanuidi ¢ HaJIWYHBIMH JICHbramu u | 4 10

7




OC3HATMYHBIMH pacYeTaMH

Tema 5. Opranuzanus padOThl C HEIUTATeXKHBIMUA, COMHUTEIBHBIMH U | 4 8
MMEIOIINE MPU3HAKHU TOJJICIIKH ICHSKHONW HATMIHOCTHIO

Tema 6. Opranuzanus paboOThl Ha KOHTPOJBHO-KAaCCOBBIX MallMHax | 4 4
(KKM)

Tema 7. PeBu3us eHHOCTEW 1 POBEPKa OpraHU3aluu KacCoBOM paboThl. | 2 4
OTBETCTBEHHOCTD 33 HAPYIIECHUS KACCOBOM IUCUUIUIMHBI

5. OBPA3OBATEJIBHBIE TEXHOJIOI'NA

N3yuenne nucuuriuHbl «BeneHune KacCOBBIX OIEpaldiil» OCHOBAHO Ha IMPUMEHECHHU
WHHOBAIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHI, OCHOBAHHBIX HA MCIIOJIb30BAHMHM aKTUBHBIX U
WHTEPAKTUBHBIX METO/IOB OOyUCHUSI.

OCHOBHBIE BU/IbI HCTIOJIB3YEMBIX 00pa30BaTEIbHBIX TEXHOJIOTHM:

-JIeATeIbHO-OPUEHTUPOBAHHOE  OOydyeHue  ciymarenedl. JlesTenbHble  TEXHOJIOTHUU
BKIIIOYAIOT B ce0s aHaiuu3 CHUTyaluii, pelleHHe CHUTYAl[MOHHBIX 3aJa4, MOJIeIHUpPOBAHUE
po(hecCHOHATBHON JeSTENIbHOCTH B yUeOHOM ITPOLIECCE;

-THYHOCTHO-OPUEHTUPOBAaHHOE oOOydeHue. V3yueHue MAUCHUIUIMHBI Mpearoaraet
BO3MO>KHOCTh BBIOOpA IS CIYIIATENEH 1 MOCIEAYIOIIEe BHITIOJIHEHUE PA3IMYHBIX TBOPUYECKUX
3amanuii. Tak, ciymarenu MOTYT MOJATOTOBUTH NMHUCbMEHHOE PEIICHHE 3a/1ayd; MOJATOTOBUTh
KPOCCBOP/IBI M TECTHI 10 M3y4aeMbIM TEMaM; BBICTYIHTH ¢ pedepaTom (ToKIaaoM).

-aJlanTUBHAs  TeXHOJorus  (MccledoBaTenbCcKkoe  OOydeHHe), OCHOBaHHAs  Ha
MaKCHMaJIbHOM BOBJICUCHUH CITYIIATEICH B HHIMBUYaTbHYIO CAMOCTOSATEIHHYIO PaboTy.

AKTHBHBIE M HHTCPAKTHBHBLIC 06p330BaTeﬂbele TEXHOJOTUH, HUCIHOJbB3YEMbBIEC B
AYAUTOPHBIX 3AHATUAX

Ne paznena | Bun 3ansatus Hcnonb3yemble nHTEpakTUBHBIE 0Opa3oBaTenbHble | KonnuecTBo
(TeMbr) (JI, 113, C, JIP) | TexHonoruu 4acoB

OdO | 300
2 I13 Huckyceus 2 2
4 I13 MeTo «MO3rOBOM aTaKu» 2 2
5 113 Kpyrusriit cron 2 2
6 I13 Pabota B mapax 2 2

6. OUEHOYHBIE CPEICTBA AJIA TEKYIIEI'O KOHTPOJIA
YCIEBAEMOCTH, TIPOMEXKYTOYHOM ATTECTAIIUA

Tunosbie 3a1aHus B TecTOBOM hopme
Bomnpoc 1
Kakoit noxkymeHT peructpupyer (akT BbliauM jJeHer M3 kacchl? Kakoll JOKyMEHT
peructpupyet (akT BblAauu ACHET U3 KaccChl?
BapuaHTbl 0TBETOB

a) [TpuxoaHbIN KaCCOBBIN OpJiEp;
0) PacxonHbIi KacCcOBBIN Oprep;

B) Byxranrepckas crnipaBka-pacuer;
r) Cuer-daxtypa.

Bomnpoc 2

O06s13aHHOCTH Kaccupa:

BapuaHTbl 0oTBETOB

a) OcyliecTBiATh OMNEpaliy, CBS3aHHBbIE C IPUEMOM M BbIJAYEH HAIMYHBIX
JNEHEXKHBIX CPEJICTB 4Yepe3 Kaccy MpeanpHsTHs, o0ecrneynBaThb COXPAHHOCTh BCEX MPUHATHIX
LIEHHOCTEMN




0) [Tonmy4ats B yupexaeHUsIX OaHKa HATMYHOCTD

B) 3anoiHATh KaCCOBYIO KHUT'Y HA OCHOBAHUU MPUXOAHBIX U PACXOJHBIX KACCOBBIX
JIOKYMEHTOB

r) [ToanuceiBaTh MPUXOAHBIE KACCOBBIE OpJEpa M PACXOJIHBIE JTOKYMEHTHI Cpa3y
MOCJIE MOTYYEHUS WU BbIIAYU 10 HUM HAJTMYHOCTH

1) ExxenneBHO B KOHIIE paboyero AHS BBIBOJUTH OCTATOK JICHEKHBIX CPENICTB B

KacCe MpCAlpUATHA W TICpCAaBaTb B 6YXI‘aJITepI/IIO OTUCT KacChupa BMECTC C NPUXOAHBIMU
KaCCOBBIMU OpJIEPAMU U PACXOIHBIMH JTOKYMEHTaMU IOJI OJMUCH JIULA, KOTOPOE OCYIIECTBISET
KOHTPOJIb 32 BEJICHUEM KaCCOBBIX Olepaui

Bomnpoc 3

Korna npoBeneHne HHBEHTAPU3aIUN KaCChl 0053aTEIbHBL:

BapuanTtbl oTBeTOB

a) IIpu cmene yupenurens

0) [Ipu cmene pykoBoguTens
B) [Ipu yBOnIBHEHHMH Kaccupa
Bomnpoc 4

Moxet 1 Kaccup npu opopMIIeHHH Ha pabOTy MPOCUTH paboOTOAATENs O 3aKIIOYCHUN
TPYAOBOTO JOrOBOpa 0€3 OTOBOPKH O MOJHOW MaTepuaibHOW OTBETCTBEHHOCTH?
Bapuantbl oTBeTOB

a) Hert, He moxeT

0) [a, umeer npaBo

B) PykoBoauTens uMeeT NpaBo pemINTh KaK 3aKJIFOUUTh JIOTOBOP
Bompoc 5

IIpoBepeHHble ¥ INpPUHATBIE K  Y4Y€Ty  IIEPBUYHBIE  Y4YETHBIE  JIOKYMEHTBI
CUCTEMATU3UPYIOTCS:
BapuaHTbl 0TBETOB

a) ITo mepe nocrymieHus

0) B xpoHonornyeckoM nopsuke
B) B npousBosbHOM nopsiike
Bomnpoc 6

B xakoM nokymeHTe, Kak MpaBwIIo, yTBEpKAAeTCs TpaduK JOKyMEHTO00opoTa?
BapuaHTbl 0TBETOB

a) B npukaze 00 yueTHO MoJIUTUKE
0) B pacnopskenuu Oyxranrepa

B) B TpynoBoM 1oroBope ¢ kaccupom
Bompoc 7

HpneM " BbIJada ACHET IO KaCCOBBIM OpACPaM MOKET MMPOU3BOJUTHCH:
BapuaHThl 0TBETOB

a) B teuenmne naTu gHel ¢ MOMEHTa MX COCTaBIIEHUS
0) B Teduenue Tpex AHENH ¢ MOMEHTA UX COCTaBJIEHUS
B) TonbKO B IEHH UX COCTABJIEHUS

Bonpoc 8

Hammuasrie ACHBI'H, TOJTYYCHHBIC ITPEATIPUATUAMU B 6aH1<ax, PacxoayroTcCs:
BapuaHTbl 0TBETOB

a) [To yeMOTpeHUI0 pyKOBOAUTENA

0) ITo ycMOTpeHHIO II1aBHOTO OyXxrajirepa
B) Ha nenn, ykazanHble B 3asBJICHUU
Bonpoc 9

Opuanueckum  nunaM, 3aKiIIOYMBIIMM  JIOJITOBPEMEHHBIE  JIOTOBOPBHI, B  LEJAX
COKpALIEHUS HATMYHO-AECHEKHOT0 000pOTa ClIeyeT PEKOMEHI0BaTh OCYLIECTBIIATD MIJIaTEKU:

BapuanTtbl oTBETOB

a) B 6e3nanuunoM mopsiake



0) HannyneiMu pacueramu

B) [IponBUraTh NOJUTUKY IEHEKHOIO KPEAUTOBAHUS

Bonpoc 10

B ubu 00s3aHHOCTM BXOJUT cHUCTEMaTHYecKas MpOBEpKa MPAaBUIBLHOCTU BeIEHUS
KacCOBOW KHUIU?

BapuanTtbl oTBeTOB

a) I'maBHOTO OyXranrepa

0) BbyxranTepa no 1eHeXHBIM CpeACTBAM
B) Kaccupa

r) PykoBoauTens opranuzanuu

Bonpoc 11

Panee IIPUHATHEIC HAJITMYHBIC JCHBI' KaCCOBBII pa6OTHI/IK XPaHUT:
BapI/IaHTLI OTBETOB

a) B UH/IMBUAYAJIbHOM YCTPOMCTBE /Il XpPaHEHUSI HAJIMUHBIX JICHET;
0) Ha paboueM CToIeE;

B) nepeaaeT pyKOBOAUTEINIO KPEAUTHOW OpraHu3aliuiy;

r) BKJIQJIbIBAET B XPAHHUJIMILE LICHHOCTEN.

Bomnpoc 12

Kaccup 00s13aH c1aTh 0CTaTKM HaJIMYHBIX JEHET B Kaccy;
BapuaHTbl 0TBETOB

a) B Hayajic MecAIa.

0) B KOHIIE pa60qero JTHAL.

B) B KOHIIC HEJECIH,

r) B cepearHe pabodero JIHs.
Bonpoc 13

Kakum crmocob6oM JomyckaroTcss HCIpaBIIEHUS] OIIMOOYHBIX 3amuceil B KacCOBBIX HU
0aHKOBCKHUX JOKYMCHTax:
BapuaHTtel 0TBETOB

a) KOPPEKTYPHBIM CITIOCOOOM;

0) JIOTIOJIHUTENIFHOM 3aIUChIO;

B) HMCIIPABJIICHUS HEC TOIYCKAIOTCH,
r) JIOTIOJIHUTEIBHOM I1€YaThIO.
Bonpoc 14

B o6s3anHO0CTH Kaccupa HE Bxoaut:
BapuaHTbl 0TBETOB

a) yxon u 6epexxHoe oopamenne ¢ KKM.

0) MIOJIy4€HHUE OT MOKYIaTelel JEeHer 3a TOBapbl/yCIyrH.
B) pemont KKM.

r) COCTaBJIEHHE KaCCOBOT'O OTYETA.

Bonpoc 15

IHonyuenue Oenedxcrvlx cpeocme 6 Kaccy 6 nozauienue pamee 8blOAHHO20 PAOOMHUKY
Op2aHU3AYUUU 3a1MA HA UHOUGUOYATIbHbIE HYHCObL OMPAdNcAemcsa OyxXeanmepcKoil 3anucvio:

BapuaHTbl 0oTBETOB
a) Jt 50 KT 58;

6) It 50 KT 73;
B) Jt 66 KT 50;
r) It 71 K1 50.
Bonpoc 16

Ilpu cypnanvno-opoepnoii ¢opme yuema cunmemuyeckuit yuem no cuemy 51
6edemcs 6:

BapuanTtbl oTBETOB

a) Brinucke Oanka;

10



0) Kypnane-opaepe Nel

B) Kypnane-opnepe No2

Bonpoc 17

Ilonyuenue oenexcuvlx 0OKyMeHmMO8 8 KACCy Om NOOOMUEMHO20 TUUA OMPANHCACHCA
Oyxzanmepckoii 3anucwio:

BapuanTtbl oTBeTOB

a) JA126 Kt 71;

6) It 71 Kt 50;

B) JA1 58 Kt 71;

r) It 50 Kt 71.

Bonpoc 18

byxzanmepckasn 3anuce /Im 66 Km 51 o3nauaem:

BapuaHTbI 0TBETOB

a) OTpakeHO OTKPBITHE NOKPHITOTO aKKPEITUTHBA 32 CUET 3aeMHBIX CPEJICTB;

6) OTpakeHO TOCTYIUIEHHE KpPAaTKOCPOYHOTO KpEeAWTa Ha paCUeTHBIH CueT
OpraHH3aLuy;

B) Hauuciiensl mpOLEHTHl 3a MOJIB30BAHUE KPATKOCPOUYHBIM KPEAUTOM TOCIIE
MOMEHTA OTPUXO0JIOBaHHS MaTEPUAJIOB;

F) OTpa)KCHO CIIMCAaHUEC JCHCKHBIX CPCACTB C PACUCTHOro CHYCTa B IIOTallICHUC
KPaTKOCPOYHOT'O KPEIHTA.

Bonpoc 19

ITnamesxcnoe nopyuenue:

BapuanTtsl oTBeTOB

a) Hcnonb3yeTcst Ui NOJyYeHHUs HAIMYHBIX JEHET C pacUeTHOI'0 CYeTa B Kaccy;

0) 3TO MUCHMEHHOE PACTIOPsHKEHUE BJIaJIENIbla CueTa 0O0CIYKHBAIOIIEMY €ro 0aHKy
Ha CINMCAHUE JCHEKHBIX CPEICTB C €r0 CYETa U 3a4MCIIEHUE UX Ha CUET MOJIy4aTels;

B) DTO pacueTHBIM JOKYMEHT, COJep Kaliuii TpeOoBaHHE KpeauTopa K JTOJKHUKY
00 yruiate onpezeIeHHOH JIeHe)KHOW CyMMBbI uepe3 OaHK;

r) DTO pacyeTHbI JOKYMEHT, Ha OCHOBaHMM KOTOPOIO IMPOU3BOJUTCS CHUCAHHE
JICHEeXKHBIX CPEJICTB CO CUETOB IJIATEIBIUKOB B OECCIIOPHOM MOPSAKE.

Bonpoc 20

Ilocmynnenue Oenedxcnvix cpeocme om noKynameneil HA pPAcHemMHbl cyem
ompasicaemca 0yxXzaimepcKoil 3anucsio:

BapuaHTbl 0TBETOB

a) J1 57 KT 62;

0) Ht 62 KT 90;

B) J1 51 Kt 62;

r) It 51 KT 90.

TunoBble 3a1aHUs I NIPAKTHYECKUX 3aAHATHI

3agaua Ne 1

3anonHuTh AoroBop ¢ kaccupom CemuHoit Hunoin HMBanoBHo#l. TpymoBod morosop
3axioueH ¢ 1.09 2024 ropa mexny Cemunoit u OOO «tune» B auue nupekropa /Ipemuna
AJL

3agaua Ne 2

3anoiHUTE JOrOBOP HAa KACCOBOE 0OCITYKMBAHNUE HA OCHOBAaHUH CIEAYIOUIUX JaHHBIX:

Knuent OO0 «Meutay:

- azpec MecTa HaxoxaeHus yiu. Pesomtonuu 1.12, r. Boponex, Poccus, 394051;

- THnaBHBIM Oyxraiarep(HasHadeH Ha JoipkHOCTh 15.01.2024 mnpuxazom Ne 06/BJI)
Hosroponos Cepreii Bnagumuposuu.

bank OAO YPAJICUB:
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- afgpec Mecta HaxoxaeHus yi. Ilymkunckas n. 41, r. Boponex, Poccus, 394018;

- HaYaJIbHUK yrnpasieHus Cupuaoa Bukropus.BuktoposHa.;

Knuent ymmaunBaer banky na cuer N3052050000001 500 py6meit OTKpbITHE TEKYIIUX H
npyrux cueros, 700 pyOiieit BpIauy TMMATHPOBAHHON YEKOBOW KHIDKKH, JICHE)KHOW KHUKKH.

B ciydae ucnionb3oBanus tenerpada:

- cyeT 6anka 205000011000541;

- IEPEBOJI CPEACTB MO Tenerpady:

npoctas - 100 py6neit;

nepeBoiHas OOBIKHOBEHHAs B 0JMH azapec- 150 pyoneii;

cpouHas B ofuH aapec — 250 pyoeit;

aKKpeIuTHBHas OOBIKHOBEHHas B JBa ajapeca 200 pyoOnei;

cpouHas akkpeauTuBHas 270 pyOeil.

B cnydyae nanuums cpeacTB Ha pacueTHOM cyere KimeHTa MeHee yCTaHOBIIEHHOTO JTMMHUTA
1500000 TtoIic.pybneit (B cpeanemecsuyHoMm ucuuciennn) Knuwent yrnauunBaer banky meHro B
pasmepe 0,3% mumuTa B MECSIII.

JOI'OBOP
Ha pacuyeTHO-KaccoBOE 0OCTyKUBaHUE

" " 20 T.
OnepanvoHHOE  yNpaBJeHHE (HauMeHOBaHuEe  0OaHKa),
MMEHYyeMOoe B nanpHelIemM "bank", B JIUILE HayaJIbHUKa YIPABICHUS
(®.1N.0.),umenyem_____ B nanpHeimeMm "Kiuent",
B JIMIIE (®.N.0.,101KHOCTD), ACUCTBYIOIIETO HA
OCHOBaHUU C JPYrod CTOPOHBI, 3aKJIIOYWIA HACTOSALIUN JOTOBOP HA

pacyeTHO-KaccoBOE 0OCITyKUBaHHE.

1 BaHk ocymiecTBiIsIeT KOMIUIEKCHOE KPEIUTHOE, KACCOBOE U PacdyeTHOE OOCIIyKUBaHUE
Knuenra.

2 Croucanme cpeActB co cuera KimeHTa OCYIIECTBISETCS B COOTBETCTBHH C
JIeMCTBYIOIMM TOJ0XKEHNUEM, PU HalTMuuK akuenta KiueHra, a Takke 10 peleHnIo Cy1eOHbIX,
apOUTPaKHBIX OPraHOB, HHKACCOBBIX PACHOPSKEHUHM HAJOTOBBIX MHCIEKIIUNA B COOTBETCTBUU C
IIPEIOCTABIEHHBIMH [TOJIHOMOYHSIMHU.

3 JlanHble 00 ocTaTkax cpeAcCTB Ha cyerax KimeHTa u GAaHKOBCKUX OIEpalMsxX MO €ro
cyeTaM SBJSIOTCS KOMMEpUYECKOM TaiHOM M Moryt ObITh cooOmieHbl baHkOM CTOpoHHEMY
oprany TOJbKO ¢ paspemenus Knuenra.

4 bank oTkpbiBaeT KineHTy cuer (pacueTHBIN, TEKYLUIl) B TeUeHHE Tpex pabouux JHeH
C J1aThl NPEAOCTaBICHNUS HEOOXOIUMBIX U1 O(POPMIIEHUS TOKYMEHTOB.

5 KimueHT XpaHMT Bce JIEHE)KHBIE CpeICTBA KaKk COOCTBEHHBIE, TaK M 3a€MHBIE Ha CUeTax B
banke, 3a HCKIIOYEHHMEM CYMM  BBIPYYKH, pAacXOJOBaHHE KOTOPBIX  Pa3pelieHo
COOTBETCTBYIOIIMMU HOPMAaTUBHBIMU JIOKYMEHTAMH, U NEPEXOALINX OCTaTKOB B CBOEH Kacce B
Ipeienax yCTaHOBJICHHOTO JINMHATA.

6 KimeHT 11 monydeHUs HaTUYHBIX CPeACTB OopopMIIAeT ACHEXHbIH uek B banke
HaKaHyHE JTHS BbIJIa4H.

7 PacueTHO-TUIaTe)XHBIE JOKYMEHTHI JJIi COBEpILEHHs omepainuii mo cuyeram KimeHt
chaeT B baHK, Kak MPaBWIIO, HAKAHYHE JIHSI COBEPLIEHUS ONIEPALIHIA.

8 Knuenr ynnauuBaer banky Ha cuer N pyoneii 3a
OTKPBITHE TEKyIIUX M JAPYTUX CYETOB, pybneit 3a BblAauy
JTUMHUTHPOBAaHHOW YEKOBOW KHMKKH, JCHEKHONKHUKKH.

9 3a moaroroBky baHKOM NIeHEKHBIX CpelCTB K Bbiade KimeHTt ymmaumBaer Ha cuer N
OMUH pyOsib 3a KaXIyl0 THICSIUY IOJTYYEHHBIX

HAJIMYHBIMH JICHEKHBIX CPEJICTB.
10 B cayuae coBepiieHus nepeBoja cpeacts mo tenerpady Knuent ynnaunBaer banky
Ha cuet N :
IIpocras - pyoneii;
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[TepeBogHast OOBIKHOBEHHAS B OJIMH aJpec - pyouieii;

AKKpeauTHBHAs OOBIKHOBEHHAS B JIBa ajpeca pyoneit;

CpouHast akkpeUTHBHAS - pyOJIei.

11 B ciaydae Hanuuusi CpeACTB Ha pacueTHOM cyeTe KiiMeHTa MeHee YCTaHOBJIEHHOIO
JUMHUTA ThHIC.pyOnei (B cpemHeMecsyHOM ucuucieHn#) KimeHT yrmauumBaer baHKy meHIO B
pa3Mepe pyOsieii B MecHll.

12 bank coBepiiaer omnepanuu mo cueram KimeHTa OecriaTHO M, YYUTHIBas 3TO, HE
BblIIaunBaeT KiMeHTy HHKakuX IPOLIEHTOB 3a XPaHEHHUE CPEACTB Ha ero cyerax (Kpome
JIETIO3UTHBIX).

3agaua Ne 3

00O «IIpuboii» 3aHMMaeTcs pPO3HWYHOM Toprosied. [lo moacderam pyKOBOAUTENS
opranusauuy, B 4 kBaptaie 2024 rona mMara3uH J0JDKEH COXPAHUTh MOKA3aTENH, MOTyYeHHBIE UM
3a aHaJIOTMYHBIN Niepuo/ npouwtoro roaa. 3a Il kBapran 2024 roxa Beipyuka coctasuia 3 645 000
pyo.

Pexum paboThl Mara3suHa — c MOHEENbHUKA 110 CyO00O0TY, BOCKPECEHhE — BBIXOTHOM JICHb.

Beipyuky B Oank opramm3anus caaet mo matHunam. B Il xBaprane 2024 roma marazuH
npopabotan 77 auei. [IpomMexyTok MexXly cladyaMu BRIPYYKH B OaHK COCTaBIISET IIECTh PabOUnX
HEH.

Onpenenuts TMMUT KacChl.

Bonpocs! 1151 IOATOTOBKH K IK3aMeHY
Uto Takoe TOKyMEHTOOOOPOT?
[lepeuncnure ciocoObl pacyeTa TUMHUTA KacChl.
UYrto Takoe 1oroBop?
Yro Takoe pacyeTHO-KaccoBoe 00CIyKuBaHue?
[Tepeuncnure 6a3oBbie ycmyru 6anka mo PKO.
Yo Takoe MpUXOJHBIE U PACXOIHBIE KACCOBBIE Opepa?
Kak 3anonusercs I[IKO?
Kak 3anonnsiercs PKO?
Xapaxrepucrtuka cuyera 50 «Kaccay.
0. Kakue cybGcuera MOryT oTKpbIBaThes 1o cuety 50 «Kacca»?
Uro Takoe nogoTyeTHas cymma?
12. HopmaTuBHBIE JOKYMEHTHI, PETYIUPYIOIIUE MOA0TUETHYIO CYMMY.
13.  JIns xakux 1iesield BhIIaeTCs OJOTYETHASI cymMma?
14. Ha ocHOBaHUU KaKuX JOKYMEHTOB BBIJIA€TCs MOI0TUETHAS CyMMa?
15.  Kro naer pacnopsiKeHHe Ha Bbl1ayy MOI0TYETHON CyMMBbI?
16. Komy mMoxeT ObITh BbIJJaHA OJIOTYETHAS cymma?
17. Kakue qoOKyMEHTHI MOATBEPKIAIOT UCTIOIB30BAHHYIO MTOJJOTYETHYIO CyMMY?
18. OxapakTepusyiiTe aBaHCOBBIN OTYET.
19. B kakoMm cirydae MoJIoT4eTHAsE CyMMa MOXKET OBITh IeOUTOPCKON MITM KPETUTOPCKOM
3a/10JKEHHOCTBHIO?
20. Kaxue mOKYMEHTHI OpraHH3aINy CIIEAYeT MPEICTaBUTh B OAHK JJIST OTKPBITHS
pacueTHoro cyera?
21. Kro mMmeeT mpaBo MOJIUCH TUIATEKHOTO TOPydeHUs?
22. ]JlaiiTe XapakTepUCTUKY JIEHEKHOTO YeKa.
23. Kaxk MoXeT mpOoBOJUTHCS C/lavya JCHEXKHBIX CPEJCTB HA COOTBETCTBYIOIIHNE CUETA B
Oankax?
24. Kak ompenenstoTcsi OTHOIICHHUS C MHKAaccaTopom?
25. B cnywae ocyIlecTBI€HUSI HHKACCAaTOPCKUX YCIYT KaKOW 3aKII04aeTcst JOroBop?
26. Jlaroii coBepiieHUs oneparuii B UHOCTPAHHOW BaJIIOTE CUUTAETCS?
27. Kak paznu4arhb MOHITHS MOATUHHOCTH U TUIATE)KHOCTH JICHEKHBIX 3HAKOB?
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28. Kaxue oTnuuuTesbHbIe 0COOCHHOCTH Y HEIUIATEKHBIX JICHEKHBIX 3HAKOB?

29. UYrto Takoe KOHTposbHO-KaccoBas mammHa (KKM)?

30. Kakue KKM MO0XHO HCIIOTIB30BATh IIPH JICHEKHBIX pacdeTax ¢ HaceleHuem?

31. Kro nomyckaercs k pabote Ha KKM?

32. B xakux cepax moryt npuMeHsaTbess KKM?

33. Kakue TpeboBaHuUs MPEABIBISIOTCI K 0(OPMIICHHUIO JKypHAala KacCupa-
onepanronucra’?

34. Kaxkue pekBU3UTHI JOJKHBI OTPAXKaThCs HA KACCOBOM YeKe?

35. KakoB nops0K BbIIa4H KaCCOBOTO YeKa?

36. KakoBbI 0053aHHOCTH KacCHpa-ONepalMOHKCTa Iepe] HadamoM padoTel Ha KKM?

37.  YT0 mOIDKEH cAenaTh KacCUpP-ONEePAllMOHHUCT 110 OKOHYAHUH CMEHBI?

38. Bo3MOXxHBI 11 UCIIPABICHUSA B )KypHalle Kaccupa-onepanuonucra?

Tunosble 3aaHus 1JI TIPOMEKYTOYHOM aTTeCTAIlUH

IIpouenypa 3k3aMena no auciuiUinHe «BeneHHe KacCOBBIX OMEpaluii» BKIIOYAET B
ceOsi: 2 TCOPETHUECKUX BOMPOCA U PEIICHUE CUTYAI[MOHHOM 3a/1a4u.

[NPUMEP 3AJJAHUA I DK3AMEHA

KOHTpOJIbeIe BOITPOCHI:

1.
2.

Kakxne KKM M0xHO MCII0IB30BaTh IIpHu ACHCKHBIX pacucTax C HaceJeHHeM?
Kaxkmne JOKYMCHTBI OpraHnu3anvu CJICAYCT HNpPCACTABUTH B OaHk AJI1  OTKPBITUSA

pacd4€THOr O cuera?

CuryanuoHHas 3aj1ava:

3anojHUTE aBaHCOBBIN OTYET:

K aBancoBomy otuety Nel8 ot 15 maprta 20... r. ToBapoBeaa Opiosoii JI. M..

Boigana u3 kaces! npeanpusatuto 19000 py6. 14.03.20...

[TpunoxeHsl ciaeayronme JOKYMEHThI

1 Amabunerst OMck — Mocksa - 7200 py6, MockBa— Omck 15.03. — 18.03. 2 6uner mo

6370 py6.

2 Cyert 3a mpoxxuBanue B roctunuiie ¢ 15.03 mo 18.03 Ne32 800 py6.
3 Cuer 3a cityuaiinble TeaedoHHbIe pa3roBopbl Ne22 ot 16py0.

4. TMuranue 4 x 1000 pyo.

5 KBuranmmio 3a orrpysky ToBapa Ne22 ot 18.03.200... 2000 py0.

Kputepun onieHKH NPOMEKYTOYHOI aTTecTaluu (IK3aMeH)

IIppy 1pPOMEXKYTOUHOM KOHTPOJE YpPOBEHb OCBOCHMS JUCLHUIUIMHBI M CTEIEHb
c(OPMHPOBAHHOCTH  KOMIIETEHIIMM  OMNPEICNSAIOTCS  OLEHKAMHM  «OTJIMYHO», «XOpOILOY,
«YAOBIETBOPUTENBHO», KHEYAOBIECTBOPUTEIBHOY.

Ounenka

Kputepun oneHKn

OT1anuHo

- oOyyaronuiicss TyOOKO M BCECTOPOHHE YCBOMJI MPOTPaMMHBIN
MaTepuan;

- YBEPEHHO, JIOTUIHO, TIOCJICIOBATEIILHO M TPAMOTHO €T0 U3JIaraeT;

- OMUpPAasCh HA 3HAHUS OCHOBHOHM W JTOTIOJHHUTEIBHOW JINTEPATYPHI,
TECHO TPHUBSA3BIBAET YCBOCHHBIC HAYYHBIC  IIOJIOKCHHS C
MPAKTUYECKOHN JEeITeTbHOCTHI0 MEHEKEPa,;

- YMeJI0 0OOCHOBBIBACT W aPTyMEHTHPYET BBIIBUTAEMbIC UM UJICH,

- IeJIaeT BBIBOJABI U 0000IICHUS,

- cBOOOJIHO BJIAJCET CUCTEMOI SKOHOMHYECKHUX ITOHITU;

- IPABWJIHHO BBIMOTHSIECT MPAKTUYECKHE 3a/IaHUS
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Xopoo - 00yyaromuiics TBEpPIO YCBOWII MTPOrPaMMHBII MaTepual, rpaMOTHO
MW 10 CYIIECTBY H3Jaraet €ro, ONHpasCh Ha 3HAHUS OCHOBHOM
JUTEPaATYPhI;

- HE JIOMYCKAET CYIECTBEHHBIX HETOUYHOCTEH;

- YBSI3bIBAa€T YCBOGHHBIC 3HAHUS C MPAKTUYECKOW AESITEIHbHOCTHIO
MEHEIKEPA;

- aprYMEHTHPYET HAay4YHbIE MTOJIOKECHHUS,

- JIeJIaeT BBIBOJBI U 00OOIIEHUS,

- BJIaJICET CUCTEMON IKOHOMUYECKUX MMOHSATHIA;

- JIONYCKAaeT HECYIIECTBEHHbIE OIIMOKA TMpPU  BBIIOJHEHUU
MPAKTUYECKUX 3aJaHHH.

YaoB1eTBOPUTEIBLHO - oOydaromuicss YCBOWJI TOJIBKO OCHOBHOH IPOTpaMMHBII
Marepual, 1o CyIIEeCTBY U3JIaraeT €ro, ONMpasch Ha 3HAHUS TOJIBKO
OCHOBHOM JINTEPATYPBHI;

- IOTIYCKaeT HECYIIECTBEHHbIE OLTMOKH 1 HETOUHOCTH;

-  UCIHBITBIBAET 3aTPYJHEHHS B NPAKTHYECKOM IPUMEHECHHH
SKOHOMMYCCKHUX 3HAHUIM;

- c11abo apryMEeHTHPYET Hay4YHBIC MOJI0KECHHUS;

- 3aTpyHseTcs B GOPMYIUPOBAHUH BBIBOJIOB U 00OOIICHHIA;

- YaCTUYHO BJIAJICET CUCTEMON SKOHOMMUYECKUX TTOHITHH;

- JIOMyCKaeT CYLIECTBEHHbIE OIIMOKM TPH  BBIIOJIHEHUU
IIPAKTHYECKUX 3aIaHUM.

HeynoBieTrBoputeabHO | - OOyyarolIMiCs HE YCBOWJI 3HAUYUTEJIBHOM YacTH NPOrpaMMHOIO
Marepuaa;

- JIONyCKAaeT CYHICCTBEHHbIC OMMUOKM W HETOYHOCTH TpHU
paccMOTpeHHH POQeCcCHOHATBHBIX TPOOIeM;

- UCTIBITHIBAET TPYIHOCTH B MPAKTUYECKOM NMPUMEHEHUH 3HAHMUIA;

- HEe MOKET apryMEHTHUPOBATh HAyYHBIC TIOJIOKEHUS;

- He (hOpMyIIHpYeT BHIBOJOB M 0000IIECHUI;

- HE MOJKET BBIITOJIHUTH IPAKTHYCCKUE 3aJaHUSI.

7. VYYUEBHO-METOJINYECKOE W WH®OPMAIIMOHHOE OBECIEYEHWE
JTACIHUATLITAHBI

7.1. JIuteparypa

Ocnosnasa numepamypa.

1. JImutpueBa, M. M. VYuer neHEXHBIX CPEICTB HpPU SKCIUIyaTallud KOHTPOJBHO-
KAacCOBOM TEXHUKH : y4€OHHK U MPAKTUKYM JUIS CPEAHEro MpodeccuoHanbHOro odpa3zoBaHus /
. M. JImutpueBa. — 8-¢ u3zn. — MockBa : M3marensctBo FOpaiit, 2026. — 80 c. —
(TTIpodeccronanbroe obpazoBanue). — ISBN 978-5-534-21518-2. — TekcT : 37€KTPOHHBIH //
OopazoBarenbHas miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/588822

2. Tony6era, O. JI. 1C: Byxranarepus : y4eOHUK Ui CpeIHEro MpodheCCHOHATBLHOTO

obpazoBanus / O. JI. T'onmyGeBa. — 2-e u3a., mepepab. u jgon. — MockBa : M3naTenscTBo
FOpaiit, 2026. — 161 ¢. — (IIpodeccuonansuoe obpazoBanne). — ISBN 978-5-534-18956-8.
— Teker : osnextpoHHbli // OOpa3oBarenpHas mnaTgopma IOpaiir [caiit]. — URL:

https://urait.ru/bcode/588959
Jononnumensnan rumepamypa:

1. byxranrepckuii puUHAHCOBBIN y4eT : yueOHUK JUIsl CpeIHEro MpodeccrnoHalbHOTO
obOpazoBanus / mox pexakuuer M. M. JImurpuesoii, B. b. Mamunkoii, }0. K. Xapako3. — 7-¢
u3a., mepepab. m gon. — MockBa : MszmarensctBo IOpaiit, 2026. — 498 c. —

(ITpodeccuonanproe obpazoBanue). — ISBN 978-5-9916-6603-9. — TekcT : 3MeKTpOHHBIH //
O6pasoBarenbHas iathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/587594
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2. Boponuenko, T. B. Teopus Oyxraiarepckoro ydera : Y4eOHUK M TMPAKTHKYM IS

By30B / T. B. Boponuenko. — 5-e u3a., nepepad. u gon. — Mocksa : U3narensctBo IOpaiir,
2026. — 263 c. — (Bwicmiee obOpasoBanme). — ISBN 978-5-534-21298-3. — Tekcr
anexkTpoHHbd  //  OOpasoBarenpHas  1uarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/583507

3. [TpakTHYeckre OCHOBBI OYXTaJITEPCKOrO yueTa HMYIECTBA OPraHU3alny : yYeOHUK

JUIs cpeaHero npodeccruoHanbHOro odpaszoBanus / mon pepakmueit M. M. JImutpuesoii, B. b.
Manunkoit, 0. K. Xapako3. — 7-e uzn. — Mocksa : U3parensctBo IOpaiit, 2026. — 475 ¢. —
(ITpodeccronansroe odpasoanue). — ISBN 978-5-534-19348-0. — Tekct : anekrpoHHbiid //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/589320

3. [Mredan, M. A. Texuomorus cocraBieHHs Oyxranarepckoil ((hUHAHCOBON)
OTYETHOCTH : YYEOHHK IS CpeHero mpodeccuonaibHoro oopa3zoBanus / M. A. Illtedan, O. A.
3amortaeBa, H. B. MakcumoBa. — MockBa : M3garennctBo [Opaiit, 2026. — 303 c. —

(ITpodheccuonansuoe odbpazoanue). — ISBN 978-5-534-15410-8. — TekcT : 3neKTpOHHBIH //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/589002

3. Dnekmpounwie pecypco.
CrpaBouHo-npaBoBas cucreMa «Koncynprantllmoc» — http://www.consultant.ru/
Ludporoit oOpazoBarenbHbii pecype IPRsmart https://www.iprbookshop.ru
O6pazosatenbHas miardopma FOPAWT - https://urait.ru/
OnekrponHas oubianoreka «Bce yueOHuku» - http://www.sbio.info
[TouckoBas cuctema Yandex - https://www.yandex.ru
DoH/1 MEHCHOHHOTO M COIMAIBHOTO cTpaxoBanus Pd - https://es.pfrf.ru/
NHpopMainoHHbli pecypc « DKOHOMHUKA U (prHAHCHD) - WWW.finansy.ru
Odurmanbubiil cailt banka Poccun - www.cbr.ru
OdwunmanbHbiii caiiT Kasnaueiicrsa Poccun https://roskazna.gov.ru/

10 OdunmansHelil caiit MunmcrepeTa ¢punancoB PO - https://minfin.gov.ru

11. O¢dunmanbHelii caWT MUHHCTEPCTBA HIKOHOMHYECKOTO pa3BuUTHs Poccuiickoit
Ddeneparuu https://www.economy.gov.ru

12. O¢unmanbuelii caiit DenepanbHON HATOTOBOH ciayx061 PO - www.nalog.ru/

13. Couumanshsriit pona Poccun - https://sfr.gov.ru

14. Tlopran «byxrantepckuii yuer. Hamoru. Ayaur» https://www.audit-it.ru/

15. Tlopran 1no  HajoroobsoOXXKeHHIO U OyxraaTepckoMmy  yuery  «lmaBOyx»
https://www.glavbukh.ru/

16. Odurmanehsrii cait 1C http://1c.ru/

17. ba3a nmaHHBIX MEXAYHapOAHBIX CTaHIApTOB (MHAHCOBOH oTueTHOCcTH — MCDO
www.msfofm.ru

18. DnexrtponHo-oubmMoTeynas cucrema ZNANIUM https://znanium.com

19. CnpaBounuk ajst skoHomucta http://www.catback.ru/

20. DnexTpoHHas 6ubnuoTeyHas cucTema «CKCI»
https://www.sksi.ru/Environment/EbsSksi

21. DHumkIoNEeans SJKOHOMUACTAa WWW.Qrandars.ru

22. NudopmannoHHbiii pecypc « DkoHOMHUKA 1 HUHAHCHD WWW.Finansy.ru

23. O¢unuanbHblii  CalT @enepanbHOl  cIykObl TOCYIapCTBEHHOW CTAaTUCTHKH
https://rosstat.gov.ru

24. Tlouckosas cuctema Rambler http://www.rambler.ru

25. Tlouckosas cucrema Yandex https://www.yandex.ru

26. TTouckosas cuctema Google https://www.google.ru

27. Exemecsunsblii sxypHan «Bompocer skoHoMukm» Nel-12 (2013-2015), Nel-5 (2016)-
WWW.VOpreco.ru

CoNoOA~WNE
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7.2. MeToaM4ecKre peKOMEeHIAIUH 110 H3YYeHUIO TUCHHMIIUHBI.

MeTtoanyeckue ykazaHusi VISl IOATOTOBKHU K JIEKIMH

AyIUTOpHBIE 3aHATHUS IUIAHUPYIOTCS B paMKaxX Takoi 00pa30BaTeNbHONW TEXHOJOTHH, KaK
poOJEMHO-OPUEHTUPOBAHHBIA MOAXOA C€ YYEeTOM MpO(EeCCHOHAIBHBIX M JIMYHOCTHBIX
ocobeHHOCTE OOy4aromuxcs. OTO TO3BOJIIET YUUTHIBATh HCXOAHBI YpPOBEHb 3HAHUUN
00y4aroIuXxcsl, a TAKXKE CYIECTBYIOLIME TEXHUYECKHUE BO3MOKHOCTH O0yUEHHUS.

MeTononorn4eckoil OCHOBOM TpENofaBaHUsl AUCHUIUIMHBI SBISIOTCA HAYYHOCTh H
00BEKTUBHOCTb.

Jlexumst SIBASIETCS MEPBBIM LIAaroM MOATOTOBKU CIyHIATeNed K MPAKTHUYECKUM 3aHSATHSIM.
[TpoOnembl, moCTaBleHHbIE B HEH, Ha NPAKTUYECKOM 3aHATHM INPUOOPETAr0T KOHKPETHOE
BBIP)KEHUE U PELICHHUE.

[TpenonaBaTens Ha BBOJHOM JIEKLIUU ONIPENENAET CTPYKTYPY AUCLUIUIUHBL, TOACHSET LEIH
U 33Jaud W3YYEHUs [UCLUIUIMHBL, (DOPMYyITUpYyeT OCHOBHBIE BOIPOCHI M TpeOOBaHHMA K
pesyibTataM ocBoeHus. IIpu mpoBereHHMH JEKUMH, Kak MPaBWIIO, BBIIEISIOTCS OCHOBHBIE
TIOHSATHS U OTIPEICIICHUSI.

Ha nepBoMm 3aHsATHH NIpenofaBaTelb JOBOAUT 10 00y4aroLMXcss TpeOOBaHUS K TEKyLIeH U
IPOMEKYTOYHOW aTTECTAIMH, TTOPSIOK paboThl B ayAUTOPUH M HAIIETMBAET MX Ha MPOBEACHUE
CaMOCTOSITENIbHON PabOThI C Y4ETOM KOJIMYECTBA YaCOB, OTBEJICHHBIX HA Hee YUEOHBIM IJIAHOM.

Pexomennys nureparypy Ui CaMOCTOSTEIBHOTO W3YYEHUS, IMPENO/aBaTellb MOSCHSET,
KakuM oO0Opa3oM MaKCHMaJlbHO MCIIOJb30BaTh BO3MOXKHOCTH, IIpe/ularaeMble OMOIMOTEKOH
CKCH, B TOM umcIe ee JIEKTPOHHBIMU PECypCcaMu, a TaKKe CIIENIaeT aKIeHT Ha MPHBIICYCHUE
pecypcoB ceti HTepHeT 1 npodeccnoHaIbHbIX 0a3 JTaHHBIX AJIS U3yYEHUs IPAKTUKH.

Bo160p MeTo0B 1 popM 00ydeHHUs 110 TUCLHUILUIMHE ONPEAETSETCS:

— o0ImKMU LeNsiMU 00pa30BaHusl, BOCIMTAHUS, PA3BUTUS U IICUXOJIOIMUECKON MOATOTOBKH
00yJaromuxcs;

— 0COOEHHOCTSIMM Y4eOHOW IMCHUUIUIMHBI W cneuudukoil ee TpeOoBaHMH K OTOOpY
JMTaKTHIECKAX METOJIOB;

— LIEeTISIMM, 33J]ayaMM U COJIepKaHNEeM MaTepuana KOHKPETHOTO 3aHATHS;

— BpEMEHEM, OTBEJICHHBIM Ha M3Y4YE€HHUE TOTO WM HHOTO MaTepHaa;

— YPOBHEM IOJATOTOBICHHOCTH 00y4aroIIuxcs;

— YpOBHEM  MaTepHajbHON OCHAIIEHHOCTH, HAJMYWEeM OOOpYIOBaHUS, HATJISTHBIX
nocoOui, TEXHHYECKUX CPEJICTB.

Jlekmu  JarOT  OOydYalOUNIMMCS CUCTEMAaTH3UPOBAHHBIE 3HAHUS TI0 JAHCHUILIMHE,
KOHIIEHTPUPYIOT UX BHUMaHUE Ha HauOoJIee CI0KHBIX M BaYKHBIX BOIPOCAX.

Jlexiy OOBIYHO W3NATalOTCs B TPAAWIIMOHHOM WX B TpoOieMHOM ctuie. [IpodaemMHBbIi
CTHJIb IO3BOJISIET CTUMYJUPOBATh aKTHUBHYIO MMO3HABATEIbHYIO NEATEIbHOCTh OOYUalOMIUXCS U
UX HHTEpeC K JUCHUIUIMHE, (OPMHPOBATH TBOPYECKOE MBIIUIICHHE, MpuberaTth K
IPOTHBOIIOCTABIEHUSIM W CpPaBHEHUSAM, JelaTh OOOOIIeHUs, aKTUBU3UPOBAaTh BHUMAaHHE
00yJaromuxcsi MyTeM MOCTAaHOBKHU MPOOJIIEMHBIX BOIPOCOB, MOOMIPSATH TUCKyccHIO. Bo Bpems
JEKIIMOHHBIX 3aHATHH pEKOMEHAYeTCs BeCTH KOHCIEKTHpPOBaHME Y4eOHOro marepuana,
oOpamiath BHUMaHWE Ha (OPMYIMPOBKH W KaTETOPHH, PACKPHIBAIOIINE CYTh TOTO WM WHOTO
SIBJICHUS WJIM TIPOIIECCOB, BBIBOBI M MMPAKTUYECKHE PEKOMEHIAINH.

B KOHIle NEKIUM AENAr0TCS BBIBOABI W ONPEACISIOTCS 3aJaud Ha CaMOCTOSTEIHHYIO
paboty. Bo BpeMsi JEKIIMOHHBIX 3aHATHI PEKOMEHIYeTCsl BECTH KOHCIIEKTUPOBaHHE Y4eOHOTo
Marepuaia, o0panarh BHUMaHuEe Ha (POPMYTHPOBKH M KAaTETOPHH, PACKPHIBAIOIIAE CYTh TOTO
WIA WHOTO SBJICHHMS WJIM TPOLIECCOB, HAay4yHbIE BBIBOJBI M IPAKTHMUYECKHE pEeKOMeHIanuu. B
cilydae HEeIOTIOHMMAaHUs KaKoi-TH0O0 YacTH MpeaMeTa CIeayeT 3a1aTh BOIPOC B YCTAHOBICHHOM
HOpSi/IKE MPETo1aBaTelto.

KoHCIIeKT — 3TO CHCTEMaTH3MPOBAHHOE, JIOTUYHOE H3JIOKEHHE MaTepuaja HWCTOYHHKA.
Paznuyarorcs yeTbIpe THIIa KOHCTIEKTOB!

IInan-xoncnexm — 3TO Pa3BEPHYTHIM NETATM3UPOBAHHBIN IUIaH, B KOTOPOM JOCTaTOYHO
NOPOOHBIE 3aITUCH MTPUBOAATCS MO TEM MTyHKTaM IIaHa, KOTOPHIE HY)KIAIOTCS B MTOSICHEHUH.
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Texcmyanvuvili KOHCHeKm — 3TO BOCIPOU3BEACHHE HanOojee BaKHBIX IIOJIOKEHUH U
(haKTOB UCTOYHUKA.

C80000mubIli  KOHCHEeKm — 3TO YETKO U KpaTrko c(HOpMYIHpPOBAHHBIE (M3JI0KECHHBIC)
OCHOBHBIC TOJIOXKEHHUSI B pPE3yJibTaTe IIyOOKOTrO0 OCMBICIMBAHUS Marepuana. B Hem Moryr
NPUCYTCTBOBATh BBIMUCKH, IIUTATHI, TE3MCHI, YaCTh MaTepualia MOXXET OBbITh MpeacTaBiICHA
IUTAaHOM.

Temamuueckuii Koncnekm — COCTaBISICTCS HA OCHOBE M3YyYCHHS Psila HICTOYHUKOB U JIaeT
OoJiee MM MEHEee NCUEPIIBIBAIOIINI OTBET 110 KaKOH-TO cXxeMe (BOIpocy).

[ToaroTOBICHHBIM KOHCHEKT M pPEKOMEHAyeMas JUTeparypa HCHOJB3YIOTCA IpH
HOATOTOBKE K U MPAaKTHYECKUM 3aHATUAM. [IoaroToBKa CBOIUTCS K BHUMATEILHOMY IPOYTEHHIO
y4eOHOTO Marepuana, K BBIBOJY C KapaHJIAIIOM B PyKaxX BCEX YTBEPXKACHUH, K DPELICHUIO
INpUMEPOB, 3a7ad, K OTBETaM Ha BONpPOCHL. lIpumepsl, 3amauu, BONPOCH IO TEME SBIISIOTCS
CPEACTBOM CaMOKOHTPOJIS.

MeToanyeckue yKa3aHusi JJisl NOATOTOBKH K MPAKTHYECKUM 3aHSITHAM

OCHOBHOE Ha3HAUCHHUE MPAKTUYCCKUX 3aHATHN 3aKJIFOYAeTCs B BHIPAOOTKE y CIIyIIaTelei
HAaBBIKOB ITPUMCHCHU A 3aKOHOAATCIBCTBA, U 3aKPCIIJIICHHUIO IMOJIYYCHHBIX TCOPETUUCCKUX 3HAaHUH.
JIiist 3TOro CiymiatesisaiM K KaXIOMy MPAKTHYSCKOMY 3aHSITHIO MPEIIaratloTcsi TEOPETUUYECKHUE
BOTIPOCHI JIJIsi OOCYXJICHHUS W 3aaHus (3aJa4M) I MPAKTHYECKOro pemieHus. Kpome Ttoro,
y4acTHEe B MPAKTUYECKUX 3aHATHAX MPEINOiIaraeT OTPadOTKY M 3aKpeIUICHHE CIIyHIaTelIsiMu
HABBIKOB pPaboOThl ¢ WH(pOpMaNued, B3aUMOJCHCTBUS C KOJUIETaMH H TPO(ECCHOHATBHBIX
HaBBIKOB (Y4acCTHs B MMyOJIMYHBIX BBICTYIUICHUSX, BEJCHUS TUCKYCCUHM H T.I1.).

HpI/I IMOATOTOBKEC K MPAKTUYCCKOMY 3aHATUIO MOYKHO BBIACINTDH 2 Jrama:

- OpraHU3aluOHHbIH;

- 3aKpEIUICHUE U YIITyOJICHUE TEOPETUUCCKIX 3HAHUIA.

Ha mepBoM »JdTame ciymiaTtelb IUIAHUPYET CBOKO CaMOCTOSITEIBHYK pPabOoTy, KOTOpas
BKJIFOYACT:

- ySICHEHUE 3aJIlaHMsI Ha CAMOCTOSITEIBHYIO paboTYy;

- 0I00P PEKOMEHI0BAaHHOM JTIUTEPATYPHI,

- COCTaBJICHHE TUIaHa pa0OThI, B KOTOPOM OIPEICIISFOTCS OCHOBHBIC ITYHKTHI TIPECTOSIIEH
IIOATOTOBKH.

CocraBieHHe TUIaHa TUCIUIDTMHAPYET U TOBBIIIACT OPraHU30BaHHOCTH B padoTe.

Bropoii 3Tan BKIIOYaeT HEMOCPEACTBEHHYIO TIOJrOTOBKY CIYIIATENS K 3aHSITHIO.

Haunnate Hamo ¢ W3ydeHWss PEKOMEHJIOBAHHOW  JUTepaTypbl (OCHOBHOH W
I[OHOJ'IHI/ITGJ'II)HOI\/’I), a TaKKC OTHOCAIHXCSA K TEMC 3aHATHUA HOPMATHBHBIX aKTOB W IMPAKTHUKH.
Heo6Xx01uMo MOMHUTB, YTO Ha JICKIIUU OOBIYHO PACCMATPUBACTCS HE BECh MaTepHal, a TOJBKO
ero HauOoJiee BaXKHAsi W CIIOXKHAs 4acTh, TPEOYIOIIAsl MOSCHEHUI MperonaBareis B KOHTEKCTE
KOHTAKTHOW paboThl co ciymatensmMu. OcrajibHas €ro 4acTh BOCIOJHSETCS B Mpoliecce
CaMOCTOATEeNIbHONW paboThl. [lepedeHb CIOPHBIX B JOKTPHUHE TEOPETHUYECKHX BOIMPOCOB I10
KaXJI0OM TeMe, Ha KOTOpbIC CIIYIIATENH IOJDKHBI OOpaTHTh 0CO00€ BHHUMAHHE, OMpEACsIeTCs
npernojaBaTeseM, BEIYIIMM COOTBETCTBYIOIIEE 3aHATHE, U 3apaHee (J0 MPOBeICHHS
COOTBETCTBYIOIIETO MPAKTHUYECKOTO 3aHSATHS) JTOBOJIUTCS JI0 CBEJACHUS 00YYarOIUXCs B YCTHOM
WM NHCbMEHHOM ¢opme. TeopeTnueckue BOIMPOCHI TEMbl MOTYT paccMaTpUBaThCcs Ha
NPaKTUYECKOM 3aHITUN CAMOCTOSITEIILHO WIIM B CBSI3U C PELICHHEM KOHKPETHBIX 3aj1au.

3ajauu, IMPEACTABICHHBIE [0 KaXKJIOM TeMe, HMEIT NPAKTUKO-OPUEHTHPOBAHHYIO
HAMPaBJICHHOCTh M TPU3BaHbl MAKCHMAJIbHO MPHUOJIM3UTH CIIyIIATENIeH K PeabHBIM YCIOBHSIM
NPUMEHCHHUS HOPM TPaXKJaHCKOTO 3aKOHOAATENbCTBA. [IOCKOIBKY OCHOBHAS II€db DPEIICHUS
3aJa4 3aKJI0YaeTcsl B BhIPAOOTKE Y CIIymIaTeNiell CIIOCOOHOCTH MOHMMATh CMBICI 3aKOHAa U
HAaBBIKOB €ro MNPHMCHCHHUA K KOHKPECTHBIM IIPABOOTHOIICHHUAM, IIPpHU PCHICHUH 3adadyun
oOyJaromeMycst 1eJIecoo0pa3Ho MPUIEPIKUBATELCS CICAYIONICH CXeMbl IeHCTBUA.

B mepByio ouepenp, CIyHmIaTeNIO CIEAYyeT THIATEILHO HM3YYUTh YCIOBUS 3aJadyd H
BBIACIIUTL CPCAXM HHUX HSKOHOMHYCCKU 3HAYUMBIC (I)aKTI/I‘-ICCKI/Ie O6CTO5IT€JIBCTB3., 3aTEM
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OTIpeNIeIUTh HOPMBI TpaBa, MOAJIC)KAIINE MPUMEHEHUIO B JIaHHOW CUTYAIMH, MOCJE Yero JaTh
pa3BepHYTHIE U TEOPETHUECKH 0OOCHOBAHHbBIE OTBETHI HAa TOCTABICHHBIE BOMPOCHI.

Pemenue 3a1auu MoxkeT OBITh TIPECTABICHO B MICHbMEHHON WM YCTHOU dopme. B cirydae
pelleHuss 3aJayd B XOJ€ MPOBEACHUS MPAKTHUUECKOTO 3aHATHUS CIyIIAaTeldb JOJKEH KpaTKo
U3JI0KHUTh €€ COJepKaHUe, OOBSICHUTh CYyTh BO3HHUKIIETO CIOpa, KPaTKO pa3odparb W OLCHUTH
JIOBOJIbl YYACTHUKOB COOTBETCTBYIOIIETO CIIOpa M 0OOOCHOBATh CO CChUIKAMU Ha HOPMAaTHBHbBIE
aKThl COOCTBEHHOE peIlIeHHE MPEUIOKEHHON 3aJauu. B ciyyae BapHaTUBHOCTH PELICHUs 3a7au
cienyetr 000CHOBATh BCe BOZMOXKHBIE BAPUAHTHI PEIICHUS.

B cBa3u ¢ atMM paboTra ¢ pEKOMEHJOBaHHOW JuTepaTypoil obOs3arenbHa. Ocoboe
BHHUMaHUE MPH 3TOM HEOOX0IMMO OOpaTUTh Ha COJAEP)KAHUE OCHOBHBIX MOJIOKEHHI U BHIBOJIOB,
O0O0BsICHEHUE SBICHUH M (PAKTOB, yACHEHHE MPAKTHUYECKOTO IPHIIOKEHHS PacCMaTPUBAEMBIX
TEOPETUUECKUX BOMPOCOB. B mporecce 3Toil pabOThl CIYIMIATENbI0IKEH CTPEMUTHCS MOHSITh U
3alIOMHHUTH OCHOBHBIE TTOJIOKEHHS PACCMATPUBAEMOT0 MaTepHualia, MPUMEphI, HOSCHSIONINE €ro,
pa3obpaThbCs B WIUTIOCTPATUBHOM MaTepHalie, 3aadax.

3akaH4YMBAThH MMOATOTOBKY CJIEYET COCTABIICHUEM ILIaHa (IIEPEYHsI OCHOBHBIX ITYHKTOB) IO
u3ydaeMoMy Matepuany (Bompocy). Takoil MmiaH MO3BOJISIET COCTaBUTh KOHIIEHTPUPOBAHHOE,
C)KaToe MPEACTaBICHUE 10 U3y4aeMbIM BOIIPOCAM U CTPYKTYPUPOBATh W3YUEHHBIN MaTepHal.

B cTpykType mpakTH4ecKOro 3aHATHS TPAIUILMOHHO BBIICISIOT CIEAYIOIIUE dTambl: 1)
OpPraHU3allMOHHBIA OJTal, KOHTPOJIb MCXOIHOTO YPOBHS 3HaHWH (0OCYXIECHHE BOIPOCOB,
BO3HUKIIUX Y CIIYyIIATeNs MPU MOJATOTOBKE K 3aHATHIO; 2) UCXOAHBIA KOHTPOIb (TECTHI, OMpPOC,
poBepKa MUCHMEHHBIX JOMAIIHUX 3aJaHduil ¥ T.1.), KOPPEKIMs 3HaHWUU ciymiarenei; 3)
oOyJaromuii 3Tan (MpeabsBICHUE aJrOpUTMa PELICHUS 3alaHui, MHCTPYKIIMHA MO BHITIOJTHEHHUIO
3aJIaHui, BBITOJIHCHUS METOJIUK | JIp.); 4) caMOCTOsTeIbHAS padoTa ciaymaTesiei Ha 3aHATHH; 5)
KOHTPOJIb KOHEYHOT'O YPOBHS YCBOEHUS 3HAHU; 6) 3aKIIIOYUTENBHBIN dTal.

Ha mpakTuueckux M CEMHHAPCKUX 3aHATHUAX MOTYT NMPUMEHATHCS Clenyromue (HOopMBbI
paboTHI:

* (ppoHTaANBHAS - BCE CIyIIATENH BHIOIHAIOT OJTHY U Ty ke padoTy;

* IPYIIIOBAas - OJJHA U Ta ke padoTa BBIOIHAETCS IPYyNIIaMH U3 2-5 4eloBeK;

* MHAWBHyaTbHAS - KOKIBIN CIyIIaTeNb BHIOIHACT HHIUBUIYaJIbHOE 33aHNUE.

Dopmel npakmuyeckoeo 3anamus: 1) TpaAULMOHHAS IIyTEM TEOPETHUECKOro 00CYXIEHUS
CTHIOPHBIX BOIIPOCOB TEMBI IIyTEM MPOBEIEHHUS YCTHOTO OINpOca CIIyIIATelNs; 2) WHTepaKTHBHAS
(TeXHHMKa «MO3rOBOT0 LITYpMay, paboTa B MajbIX IPYIIax).

TexHuKa «MO3TOBOTO IITYpMa»

B nenax norpyxkeHus ciaymiareneid B TeMy MCHOJIb3YETCsl TEXHHKA «MO3TOBOIO HITypMay
1o HanboJee JUCKYCCHOHHOMY BOIIPOCY TE€MBI, HE MMEIOIIEMY OJHO3HAYHOTO pemreHus. Llems
IPOBEIEHUS] MO3IOBOTO LITYpMa B Hayalle 3aHATHs 3aKJIOYAeTCs B BOBJIEUCHMM B TPOLECC
o0y4YeHHsT BCEX CIyIIaTellell ayJuTOpUU W aKTUBU3AIUM WX MBICIUTEIFHONW NesTeIHHOCTH,
JMarHOCTUPOBAHUU OIIbITA M 3HAHUH CITyIIaTeNeH.

B pesynpTare ydacTHs B MO3TOBOM IITypME CIYIIATENSIMA OTpPaOaTHIBAIOTCS HABBIKH
NOJy4YeHUs: U paboTsl ¢ MH(poOpMaIel (B YaCTHOCTH, CIyIIATENsIMH OCYIIECTBISETCS aHAU3
MOJTYYCHHBIX OTBETOB, BBIJCIIEHUE CBEICHHI, WMEIOIIUX W HE HMMEIONIMX OTHOUICHHE K
oOcyxaaemMoil mpobiieMe, OOHapy>KEHHE CYIIECTBYIOUIUX MpoOJiieM M MPOOENoB, MPOBOIUTCS
KJaccu(UKaIus CBEJICHUN 10 Pa3IMYHBIM OCHOBAaHHWSM), a TAK)KE HABBIKM B3aMMOJICHCTBHS C
KoJIIeramMu (CIymaTessiM IpeaoCTaBseTcss BO3SMOXHOCTbh OLIEHUTh COOCTBEHHYIO TOUKY 3pEHUs
Y YCIIBIIIATh MO3UIUHU APyrux odydvaronuxcs). [IpogomkutensraocTh — 15-20 MUHYT.

Pabora B ManbIxX rpynmnax

PaGota B MampIX rpymmax HUCHONB3YeTCs IS KOJUICKTHBHOTO ITOWCKA IPABHIILHOTO
BapUaHTa WJIM HECKOJBKHX BAapHAHTOB IMpPEUIOKEHHBIX K JTaHHOM Teme OJIOKOB BOIIPOCOB,
3aganuil. C 3ToH Lenblo MpernojaBaTesieM ClyllaTeln pa30UBaOTCs Ha Majible padoyue Tpymibl
B cOCTaBe He 0OoJiee 3 YelIoBEK U MM IMpeasaraetcs st 00CyXAeHus U pemeHus mpodiaemsl. [1o
OKOHYAaHUU pabOThl B MaJloMl Tpymme ciaylmaTeld MNpPe3eHTYIOT IMOIY4YeHHbIE pe3ynbTaThl U
00CYX/al0T MX C IPYTMMH CIymareasiMu B (opMaTe KOMMEHTHUpPOBaHHS JHOO0 MucKyccuu. B
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pe3ysibTare ydacTHss B paboOTe B MalbIX TIPYyMMax CIymareassMu OTpaOaThIBAIOTCS HABBIKH
MoJTydeHusi, oOMeHa U paboThl ¢ HHGOpPMAIIUEH, a Takke MPOPECCHOHAIBHO 3HAYNMbIE HABBIKU
B3aUMOJICHCTBHA C JPYT'MMHU JHIaMd B (opMe COTPYJHHYECTBA, AKTUBHOTO CIyLIaHHUSA,
BBIpaOOTKH 00mero pemenwus u ap. [IpogomkurensHocTs — 1-1,5 yaca.

B Teuenuwe 3ansaTus CJIyHIaTejIro HCO6XOI[I/IMO BBIIIOJIHUTh 3aJaHHsA, BbIJAHHBIC
Iperno/iaBaTeieM, BBITIOJTHEHHUE KOTOPBIX 3a4MTHIBACTCS, KaK TeKylias padora ciuymarens. s
YCHJICHUS MPOPECCHOHANTBHON HAMIPABICHHOCTH MPAKTHUECKUX 3aHATUN BO3ZMOXKHO IMPOBEICHUE
OMHApHBIX 3aHATUH, TIOCTPOCHHBIX HAa OCHOBE MEXIIPEIMETHBIX CBs3eil. Ha Takumx 3aHATHIX
PE3yIabTaThbl IMPAKTUYCCKUX 3aI[aHHﬁ, MOJIYYCHHBIX I10 O,HHOI\/JI JUCHUIIIINHE, ABJIAIOTCA OCHOBOH
JUTSL UX BBITIOJIHEHUSI 110 IPYTOH JUCIUTUIHHE.

MeToanuyeckune yKazaHus JJis1 BHINIOJIHEHHUS CAMOCTOSITE/IbHOM padoThI

3aaul CaMOCTOSITEIbHOM pabOThl CllylllaTeNlel 3aKI0YaroTCsl B MIPOJOJIKEHUHN U3YyUEHUS
TEOPETUYECKOr0 MaTepuana JUCLUILUIMHBI U B Pa3BUTHM HABBIKOB CaMOCTOSITEILHOIO aHaIM3a
JUTEpPaTypbl, HOPMAaTUBHBIX IIPABOBBIX aKTOB U MATEPUAJIOB IIPABONPUMEHUTEIbHON IPAKTUKHY.

CamocrosTenbHOE TEOpeTHdYeckoe OOydyeHHME MPEAIojiaraéT OCBOCHHME CIIyIIaTelleM BO
BHEAYJAUTOPHOE BpEMsI PEKOMEHJyEMOW IpPENnoJaBaTeIeM OCHOBHOM U JIONOJHUTEIBHON
autepatypel. C 3TOH 1eNbl0  CIylIaTeasiM pPEKOMEHAYETCs IOCTOSHHO 3HAKOMHUTBCS C
KJIACCUYECKUMH TEOPETUUECKUMHU UCTOYHMKAMU 10 TeMaM JUCIUIUIMHBI, @ TAaKKe ¢ HOBUHKaMH
JUTEPATYpBl, CTAThIMH B IEPUOANYECKUX U3AAHUSIX, CIIPABOYHBIX [IPABOBBIX CUCTEMAX.

Jns  Jydmero  MOHMMAaHUS —~— MaTepuana  IesecooOpa3sHO  OCYIIECTBISATH  €T0
KOHCIIEKTUPOBAHHE C BO3MOXHBIM IOCIEAYIOIIUM €ro OOCYKACHHEM Ha NPaKTUYECKUX
3aHATHUSIX, HA HAYYHBIX CEMUHApax M B MHAMBHUAYAJIbHBIX KOHCYJIbTALMSIX C MPENOJaBATEIIEM.
@DopMbI KOHCHIEKTUPOBAHUS MaTepHraja MOryT ObITh pa3IMYHBIMU:

dopmMamMH  KOHTpOJII 3a CaMOCTOSTEIbHBIM TEOPETHUYECKUM OOYYEHHEM  SBIISIOTCS
TEOPETUYECKHE OINPOCHI, KOTOPHIE OCYHIECTBIISIOTCS IPEMNOJABaTeIeM Ha MPaKTUYECKUX
3aHATHUSIX B YCTHOU (opMe, MpecieAyrolue 1ejb NPOBEPKU 3HAHUM ciylaTesiel M0 OCHOBHBIM
NOHATHAM M TEPMHMHAM [0 TE€ME€ IUCLHUIUIMHBL. B cilydae mnpeacTaBieHUs CIylaTeseM
BBIMIOJJHEHHOIO MM B IHCbMEHHOM BHUJE KOHCIIEKTAa I0 MPEJIOKEHHBIM BOIPOCaM TEMBI,
BO3MO>KHA €r0 3allUTa Ha IPAKTUYECKOM 3aHATUHU WX B MHAUBUYAJILHOM MOPSIZIKE.

Pemenne 3amay ocymiecTBisieTcs ClIymiaTeasiMH 1O KaXJAOW TeMe AMCHMIUIMHBL B
«JOMAIllHUX YCJIOBUSX», PE3YylbTaThl PEUICHMs 3aJad MPEACTABISAIOTCA Ha IPAKTHUYECKOM
3aHATHU B YCTHOUM opMe B popMaTe padOThl B MAJIBIX TPYIINAX, y4acTUs B JUCKYCCHUSX.

B cBs3u ¢ Tem, 4ro paboTa ¢ 3aJadaMH OCYLIECTBISETCS BO BHEAYAUTOPHOE BpeMs,
CIIyHIaTeIb MOXET I0JIb30BaThCsl JTHOOBIMU UCTOYHUKAMU M JJOJKEH MPEICTaBUTh Pa3BEPHYTOE,
apryMEHTHPOBAHHOE pEUICHHE KaXIOW 3aJadyd C MOTHBHUPOBAaHHBIMHM CCBUIKAMHU Ha
HOpPMaTHUBHBIE [TPABOBBIE aKThl U MaTEpUajbl MPAKTHKH.

KnroueByto ponb B IUIAHUPOBAHMM HMHIUBUAYAJbHOW TPAaeKTOpUH OOYUYEHHs IO
TUCLUIUINHE UTPAeT onepexcarowas camocmoamenvuas paboma (OIIC). Taxoil Tun oOyueHus
npe/ylaraeTcst B 3aMEHY  TPAJAMIMOHHOM  PENmpOAYKTHUBHOM  CaMOCTOSATENbHOM  pabore
(caMocTOATENBHOE TOBTOPEHUE Y4YEOHOro MaTepHajla W PACCMOTPEHHBIX Ha 3aHATHUAX
QITOPUTMOB JICWCTBUI, BBIMOJHEHHE MO HUM aHajJoruuHbIx 3amganuit). OIIC mnpeamomaraer
CIEyIOIMe BHUABl CaMOCTOATEIbHBIX pabOT: MO3HABATEIbHO-TIOUCKOBAs CaMOCTOSITeNbHAS
pabota, mpeanosaramomas MOArOTOBKY JIOKJIA0B, BBICTYIJICHUH Ha MPAKTHUYECKUX 3aHATHUSX,
non0op JUTEepaTyphl MO KOHKPETHOW mpobieme, HamucaHue pedepaToB M JAp.; TBOpUYECKas
caMmocCTosiITeNIbHas paboTa, K KOTOPO MOKHO OTHECTH BBINIOJIHEHHE CIIEIHATIbHBIX TBOPUYECKUX U
HECTAHAAPTHBIX 3aJaHUN.

3ajaua mpemojaBareNs Ha OTane IUIAHUPOBAHUS CAMOCTOSITENBHOW — paboThl  —
OpraHU30BaTh €€ TaKUM 00pazoM, 4TOObl MAaKCUMAJIbHO Y4YE€CTh MHAMBHUAYaAIbHbIE CIIOCOOHOCTH
KaX/I0ro 00ydaromierocs, pa3BUTh B HEM II03HABAaTEIbHYIO MOTPEOHOCTH M TOTOBHOCTH K
BBINOJIHEHUIO CaMOCTOATENIBHBIX paboT Bce Oosee BBICOKOro ypoBHs. CiymaTeny, IpucTymnas K
U3YYEHHIO TEM, JIOJDKHBI TNPUMEHHUTh CBOM HAaBBIKK pabOThl ¢ OubimorpaguuecKumMu
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UCTOYHHKAMU M PEKOMEHIYeMOW JHMTepaTypoi, yMeHHe 4YeTKO (HOpMYyIUpOBaTh CBOIO
COOCTBEHHYIO TOUKY 3pEHHS M HaBBIKM BEJCHUS Hay4HBIX AMCKyccHi. Bce moaroromneHHble U
NPECTaBICHHBIE TEKCTHI JTOJDKHBI SBIATHCS PE3YIBTaTOM CaMOCTOATEIBHON MH(POPMAIIMOHHO-
aHaJIUTUYECKOW paboThl ciaymarened. Ha ux ocHoOBe ciymiarenu TOTOBAT MaTepuanbl JUis
BBICTYIUICHUU B XOJ€ NPAKTUYECKUX 3aHATHMN.

MeToanyeckue yKa3aHus 10 NOATOTOBKE K YCTHOMY OIIPOCYy

CamocTrosaTenbHas paboTa ciyliareneil BKIIOYAET MOJATOTOBKY K YCTHOMY OIpPOCY Ha
MPAKTUYCCKUX 3aHATUAX. HJI;I 9TOro CJIymiaTeiib Hn3yvdact JICKIIUU, OCHOBHYIO )48
JOTIOTHUTEIIBHYIO JIUTEepaTypy, nyOnukanuu, umHpopmauuio u3z HuTepHer-pecypcoB. Kpome
TOro, HM3Yy4YCHHIO JOJI’KHBI GBITB MNOABCPTHYTHI  PaA3JIMYHBIC HCTOYHHKHU IIpaBa, Kak
perJaMeHTHPYIOIIKEe MPaBOOTHOILIECHUS, BO3HUKAIOIIUE B PaMKaxX pealu3alliii OCHOB PUMCKOIO
npaBa, Tak U OTHOLICHHUS, YTO MPEIONPEALIIIOT PEATN3aLHUI0 UX, TUO0 CIEIYIOT 32 HUMH.

Tema 1 BOIIPOCHI K MPAKTUYECKUM 3aHATUAM [0 JUCUUIUIMHE JOBOJATCS 0 Cilyliateneit
3apanee. D(P(HEKTUBHOCTh MOATOTOBKU CIIyIIATeNeil K YCTHOMY ONPOCY 3aBUCHT OT KadyecTBa
O3HAKOMJICHHUS C PEKOMEHJOBAaHHOH nuTeparypoi. Jlis MOATOTOBKH K YCTHOMY OIIPOCY
CIIYIIATEI0 HEOOXOJMMO O3HAKOMHTHCS C MaTepUaOM, MOCBSIICHHBIM TEME MPAKTHYESCKOTO
3aHATHSA, B PEKOMEHIOBAHHOI JHTEpaType, 3alucsiX C JEKIHOHHOTO 3aHITHs, OOpaTUTh
BHUMAaHHUC Ha YCBOCHUC OCHOBHBIX HOHATHHU AUCHUILUINHBI, BBIABHUTHL HECSACHBIC BOIIPOCHI U
no100paTh TOMOIHUTEIBHYIO JIUTEPATYPy AJIS UX OCBELICHUS, COCTABUTH TE€3HUCHI BBHICTYIIJICHHS
10 OTJEJIbHBIM IIPOOJIEMHBIM acrekTam. B cpegHem, moAroToBKa K yCTHOMY OIIPOCY IO OJHOMY
MPAKTUYECKOMY 3aHSATHIO 3aHUMaeT OT 2 10 4 4acoB B 3aBHCHUMOCTH OT CIIO)KHOCTH T€MbI U
0COOEHHOCTEH OpraHU3alMK CIIYIIATEeIEM CBOEH CaAMOCTOSITEIbHOM PaOOTHI.

MeTtoauyeckue ykazaHus 10 NOATOTOBKe K TECTHPOBAHUIO

BeimonHeHne  TECTOBBIX — 3aJaHMM  NPEAOCTAaBIISIET  CIOYIIATENsIM  BO3MOXHOCTh
CaMOCTOSITENIbHO KOHTPOJIMPOBATh YPOBEHb CBOMX 3HAHUM, 0OHApYKUBATh POOEIbI B 3HAHUSIX U
IPUHUMATh MEpbl MO MX JukBHAauuu. Dopma H3JI0KEHHsS TECTOBBIX 3aJaHUM IO3BOJISET
3aKpeNnuTh U BOCCTAaHOBHUTH B MaMATH MpoieHHbI Mmarepuan. g dbopmupoBaHus 3aiaHui
UCIOJIb30BaHa KaK 3aKpbITasl, TaK U OTKpbITas popma. Y ciymaress ecTb BO3MOKHOCTh BBIOOPa
IPAaBWJIBHOTO OTBETAa WMJIM HECKOJbKMX IPAaBUIBHBIX OTBETOB M3 YHUCIA MPEIIOKEHHBIX
BapuaHTOB. JlJI1 BBINIOJIHEHUS TECTOBBIX 3aJaHUN CIYIIATENN JOJDKHBI M3Y4YUTh JIEKIIMOHHBIN
MaTepuai IO TeME, COOTBETCTBYIOIIME pa3Aeibl y4eOHUKOB, y4E€OHBIX MOCOOMH M APYrux
VCTOYHUKOB.

Ecnn kakume—ToO BOMpOCHI BBIHECEHBI INPEINOJABaTENIeM Ha CaMOCTOSITEIbHOE H3ydeHUE,
ciefyeT oOpaTUThCs K y4eOHOM JuTepaType, peKOMEHOBaHHOW MpenojaBaTesieM B KayecTBe
MCTOYHUKA CBeJeHUM. Takyke Npu MOAr0TOBKE K TECTUPOBAHUIO CIIEYET IPOCMOTPETh KOHCIIEKT
IPAKTUYECKUX 3aHATUH W BBIACIUTh B IPAKTUYECKHE 33JaHUsI, OTHOCALIMECS K JaHHOMY
pa3neny. Ecnu 3amanus Ha Kakue-TO T€Mbl He ObUIM pa300paHbl Ha 3aHATUSAX (WM pElICHUS
KOTOPBIX OKa3aJUChb HE TOHATBIMH), cJexyeT oOpaTuThcsi K Yy4yeOHOW IuTepartype,
PEeKOMEH/IOBAaHHOW  MpernojaBaTelieM B  KauecTBE  HCTOuyHMKAa  cBeneHud. Ilomesno
CaMOCTOSITENIBHO PELINTh HECKOJIBKO TUITUYHBIX 3a/1aHUi TI0 COOTBETCTBYIOIIEMY pa3leiy.

Meroanyeckue peKoOMeHAAlUH 110 MOAr0TOBKe U oopMiIeHNI0 pedepara

MeToandeckue peKOMEHIAINH 10 MTOATOTOBKE U oopmMileHHIo pedepara

1. PedeparuBHoil paboroii sBisgeTcs 0030p JUTEPATYphl MO HCCIEAYEMON TeMaTHKe.
Pedepat npeacrasisier co0oil OAMH W3 ATANOB W3YYEHUS AUCIUILUIMHBI, OCHOBHBIMH 3a/1a4aMU
KOTOPOH SIBJISIETCS:

1. Yrny6neHue TeOpeTHIECKUX 3HAHUM.

2. Pa3ButHe y ciymarteneil crnocoOHocTedl 0000maTh M aHAIM3UPOBATH PE3yJIbTATHI,
yMeHUs paboTaTh CO CIEIUATBHOM JTUTEPATYPOH.
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3. 3akperuieHue W DPa3BUTHE YMEHUH W HaBBIKOB, TBOPUYECKOTO IMEpEHOCa H3YyYCHHOMH
TEOPUU AJIS PELICHUS MPAKTUYECKUX 3a/1ay.

4. OBnanenue (pyHIaMEHTAIBHBIMA OCHOBaMHU OyayIei npodeccu.

B 00s13aHHOCTH cJIyIIaTeJisl [IPH MOAT0TOBKE pedepara BXOIUT:

- CaMOCTOSATENbHOE M3YYCHHE PEKOMEHJIOBAHHOM JIUTEPATyphbl U 3aKPEIUICHUE HaBBIKOB
paboThI C IUTEPATYPHBIMU UCTOYHUKAMU;

- OBJIaJICHHE HAaBBIKAMU aHaJIN3a U 0000IIEHNsI COOPAHHOTO JINTEPATYPHOTO MaTepHaa;

- OBJIaJIeHUE Hay4YHOU JIOTHKOH pedepaTa, MOHUMAHUS LI€TH, 33/1a4, O0bEKTa U MpeaMeTa
UCCIICIOBaHMS, UCTIONIb3YEMBIX METOJIOB U IIPUEMOB;

- COBEpIIECHCTBOBaHHE YMEHUS IPAMOTHO, TUTEPATYPHBIM SI3BIKOM H3JIaraTh pe3ylbTaThl
U JIeJIaTh CAMOCTOSITEIIbHBIC BHIBOJIBI;

- opopmieHuEe pabOTHI B COOTBETCTBUU C TPEOOBAHHUAMU ICTETUKH, HOpMamMu opdorpaduun
¥ OOIIMMH MTPaBUIIAMH JIUTEPATYPHO-TPaPHUECKOro 0pOpMIICHHS;

- pEeryisipHbIf OTYEeT TMepel CBOMM HAay4YHbIM pPYKOBOJUTEIEM O BBIIOJTHEHUHU
3aIlJJAHUPOBAHHBIX  ATAmoOB paboThl, HMHOOPMHUPOBAHME O TIOJIYYEHHBIX IPOMEKYTOUHBIX
pe3ynbpTraTax;

- CTpOroe COOMI0ICHNE HAMEUEHHBIX CPOKOB 3aBEPILICHHSI 3TAllOB pabOTHI, CBOEBPEMEHHOE
MPEJICTABICHHUE €€ PYKOBOIUTEINIO.

BbI0op TeMbl CIIymIaTelsiMd OCYIIECTBIISICTCS 1O IMpeiaraéMoil MPUMEpHOW TeMaTHKe
pedeparoB, KOTOpas COOTBETCTBYET pabodeil mporpaMMe M y4UThIBaeT CHElUpUKy y4eOHOTO
3aBeleHU. BMmecTe ¢ TeM CIIymaTenio MPEeAIOoCTaBISETCS IPaBO B3STh MHYIO TEMY, KOTOpas
ABIIETCS ~ HAYaIbHBIM  3TallOM WM  MPOJOHKEHHEM €ro  IMpakTUYecKOW  Hay4dHoO-
HCCIIEIOBATEIHCKON PabOThl, YUYHUTHIBAET €T0 JIMYHBIE HHTEPECHI U CKIIOHHOCTH, CIIOCOOHOCTH, a
TaKk)K€ YPOBEHb TEOPETHUECKUX 3HAHUM U MPOodEeCCHOHATBHOW MPAKTHUYECKOW MOATOTOBKH WU
JTaeT BO3MOXXHOCTh TBOPUYECKH MOJIOUTH K €€ pa3padoTKe.

CamocTosTenbHO BBIOHpas TEMY, CIYLIATEI0 HE0OX0IMMO YUEeCThb CIEyIolIee:

Bo-nepBbix, Tema paboOThl JOMKHA OBITH aKTyaJlbHOM. 3HAUMMBIM [PU3HAKOM
aKTyaJbHOCTH TEMBI SIBJISIETCS €€ OTHOILEHHE K IpoOsieMaM, HajJl KOTOPBIMHU B HACTOSIIEE BpEMsI
AaKTHUBHO pabOTalOT yYEHBIE.

Bo-BTopeiXx, Tema paboOTHl JOJKHA HMETh BBIXOJ HA peIHIeHHe MPaKTHYECKUX
HKOHOMHYECKHUX 3aj1ad.

B-TpeTbux, TEMa paboThl JOHKHA UMETh SICHO OYEPUEHHBIE TPAHUIIBI - YETKO BbIIETICHHbIC
3aJaud M TIpEeaMeT HccliefoBaHus. Upe3sMepHO OOImuMpHas TeMa HE MO3BOJSET  HM3Yy4YaTh
npobiaeMy yriiyOoJeHHO. OTO YacTo MPHUBOAUT K OOWIMIO CIyyailHO MpPHBJIEKaeMOro
TEOPETUYECKOTO MaTepraia M B KOHEYHOM HUTOTE K MTOBEPXHOCTHOMY OCBEIICHHUIO TPOOIEMBL.

3HaHME ¥ TOHMMAaHUE HAa3BaHHBIX IOJIOKEHHH MIOMOXKET TPAaBUWJIBHO BBIOPAThH
KOHKPETHYI0 TeMy pedepara, a Takke B HM3BECTHOM Mepe MpeAomnperesnsieT YCIEeUTHOCTh ee
BBITTOJIHEHUSL.

Bri6pannas Tema 00s3aTebHO YTBEPHKIAETCS PYKOBOAUTEIICM.

Coop u 00padoTKa yueOHOro MaTepuasa

[TogroToBka pedepaTa HauyMHAETCS C aHATW3a JMTEPATYPHBIX HCTOYHUKOB. J[Isi TOTO
4yToObl MMETh TIOJHOE TMpejcTaBieHue 00 u30paHHOM Teme, 1e1ecoo0pa3HO U3YYUTh
COOTBETCTBYIOIIYIO TJiaBy (TJIaBbl) y4eOHHMKA. 3aTeM CleayeT MPHUCTYNHTh K TIyOOKOMY
U3YUYEHHIO JTUTEpaTyphl U MaTepHrasa NepuoANYeCKUX U3TaHuH.

[TogroToBka pedepara mpeanojaraeT CaMOCTOSTENBHBIH  IMOWCK  JIMTEPATyPHBIX
UCTOYHHKOB 10 BbIOpaHHOU Teme. [ToaTomy paboTa B OMOIMOTEUHBIX KaTalorax, MOMCK HY>KHBIX
cTaTeli B TOAINMBKAX J>KYPHAIOB W Ta3eT SBISIOTCS BAKHEHITUM COCTaBHBIM JIIEMEHTOM
HanucaHus pedepara. Pe3ynbTaromM Takoro moucka JOJDKEH CTaTh CHHCOK JIUTEpaTyphl IO
UCCIIElyeMOl  Teme,  JONOJHSIOMMNA W pacIIUpSIONIMA  OCHOBHYIO  JIUTEPATypy,
PEKOMEH/I0BAaHHYIO HAYYHBIM PYKOBOJIUTEIIEM.

[Ipu cobecenoBanuu win 3amuTe pedepara ciaymiaTelb JODKEH IOKa3aTh 3HAHUE HE
meHee 5-10 nuTepaTypHBIX HCTOUHHKOB, KOPPEKTHO M OOOCHOBAHHO MPE/ICTABICHHBIX B CITUCKE
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UCIIOJIb30BaHHOM JuTeparypbl. CleyeT NOMHUTb, YTO UTEHHE, CIECHHAIIbHOE HW3y4YeHUe
JUTEepaTyphl HENb3sl MpeBpalaTh B MEXaHMYECKOe HaKarjauBaHue 3HaHWi. CoBepUICHHO
HEIOMYCTUMO, €CIIM YTCHHE COMPOBOXKIACTCS MPOCTHIM MEPENUCHIBAHNEM Y4eOHUKA, OPOIIIOp,
MOHOTpadUii UK CTaTEH U3 KYpPHAJIOB.

OOHOBpPEMEHHO ¢ M3YYCHHUEM JINTEPATYPHI CIEAYET MOAOUPATh MPUMEPHI U3 IPAKTUKHU IS
WUTIOCTPAIIMK TEOPETUUECKUX TOJI0KEHUH.

CocraBJ/ieHue nJiaHa

[Tocne BBIOOpa TEMBI U aHaIM3a PEKOMEHIOBAHHBIX JUTEPATYPHBIX HCTOYHHKOB
HEOOXOAMMO COCTaBUThb IPUMEPHBIM IJIaH, TO €CTh OOO3HAYUTh OCHOBHBIC HaIpaBJICHUS
MPEJICTOSIIIEH AeITeTbHOCTH.

[Tnan paboThI - 3TO MepedeHb pa3AeioB, maparpadoB UIU MYHKTOB, COCTABJICHHBIN B TOM
MoCJeI0BaTeIbHOCTH, B KaKOM OHU JaHbl B pedeparte.

Hameuennslii ian paboThI 1IeIeCO00pa3HO OOCYAUTH ¢ HAYYHBIM PYKOBOIHUTENIEM. ITO
MO3BOJIUT M30paTh HanOoJee ONTUMAIbHBIA IMYTh BBINOJHEHUS PAaOOTHI, NAaCT BO3MOKHOCTb
COCpPE/IOTOYUTh YCHJIUS Ha OCHOBHBIX Hamboliee BaXKHBIX €€ DJJIEMEHTaX, H30ekKaTh
Neperpy>KeHHOCTH BTOPOCTENEHHBIM 1711 M30paHHOM TeMbI MaTepHAIIOM.

CtpykTypa padoTbl

Pedepar nomkeH coaepkaTh HECKOJIbKO JIOTUYECKMX YacTed, pacloJOKEHHBIX B
OTIPE/ICIICHHOM TOCIICIOBATEIILHOCTH M UMETh OIpeielicHHOe odopMieHue. THTYIbHBIN JIHCT.
Copnepxanue. Beenenue. OcHoBHas 4acTb. 3akioueHre. CIUCOK UCTOIb3yEeMbIX HCTOUHUKOB.

A) CopaeprkaHue TPENCTaBIsSeT COO0M CTPYKTYypy pabOThl ¢ yKazaHHEM Hadajia KaKJIoro
paszzena.

b) BBenenue siBnsieTcss BCTYMUTENBHBIM PA3eioM paOOThl, B HEM ONPEICISIIOTCA: 1eJb
paboThl; OOBEKT WM MPEAMET UCCIEIOBAHMS; METOJbI NOCTHKEHUS IIeNU; 3aJadd, KOTOphIe
CTaBUT CIyIIATENb; CTENICHh U3YYCHHOCTH MpoOsieMbl Kak y Hac B Poccum, Tak u 3a pyoexom.
31ech Takke J1aeTcsi KpaTkoe 00OCHOBaHHWE, TOUYEeMYy BBHIOpaHHAs TeMa JEeHCTBUTENIBHO 3HAUYMMA
U aKTyajibHa C TOYKH 3peHUs Oyayieil npopeccuoHaIbHOU AesSTENbHOCTH.

B) OcHoBHas yacTsb.

CopnepkaHre OCHOBHOW YacTH JIOJHKHO PACKPBITh IEIHM M COOTBETCTBOBATH HA3BAHHIO
TeMbl. BBITIONHSETCS OHAa HAa OCHOBAHHWH W3YYECHHs JIUTEPATYphI, TPOBEICHUS Pa3HOOOpA3HBIX
UCCIIEIOBaHUM, 00O0OIIEHUH CBOEro JMUYHOro ombiTa. OCHOBHAs 4YacTh pasjaensercss Ha 2-4
paszzena (TJiaBbl), IPUMEPHO PaBHBIX MO 00beMy. Pasznen - 93To 3aKOHYEHHAsI MBICTh C BBIBOZOM,
BBIBOJIbI MOTYT OBITH BBIJICJICHBI B KOHIIE pa3/ielia KPaCHOM CTPOKON HWIJIM CIIOBOM «BBIBOJIBI.
KonkpeTHoe copepkaHne KaXIOTO M3 Pa3esioB OOYCIOBIMBAETCS OCOOCHHOCTSAMHU TEMbl U
MPEACTABICHUSMHU CIIYIIATENsl O PACIOJOKEHUH HapaOoTaHHOTrO Matepuana. s ydinero
0oOBsICHEHUSI MaTrepuaia HeoOXOOUMO TPUBOIWTH MPAKTHUUECKHUE TPUMEPHI, HCIOIb30BaTh
M dpoBbIe TaHHBIC, TAOJHUIIBI, CXEMBI, IHArpaMMBbI U IPYTrOi aHAIUTUYECKUI MaTepHall.

I') 3axmrouenue

B 3akmroueHnn MOABOMSTCS MTOTH BBIMIOJHEHHON paloTHI. 3/1ech HEOOXOIUMO OIUCATH,
4TO OBUIO CIEeNaHO M K KaKUM BBIBOJAM BBl MPHIIUIH, YTOOBI JOCTUTHYTH, MOCTABICHHYIO BO
«BBenenun» 1enab. BRIBOBI MOTYT MOATBEPXKAATh WM OMPOBEPraTh CIPABEIIMBOCTh TOW WU
WHOM TEOpUH, KOTOPYIO HCCIENOBall aBTOpP, YCTAHABIMBATH OMNPENEICHHBIE CBSI3U U
3aBUCUMOCTH, KOHCTaTHpOBaTh (aKThl, coAepkaTh OOOOIICHUS WM TPAKTHICCKHE
pexomennaiuu. [locrapaiiTech Takxke OIEHUTh, Kakue (pakTopsl Bl He yuiy Ha MEPBBIX dTamax
MOATOTOBKU PabOTHI, UTO M KaK MOXKHO B Oy/yIieM cliejaTh HHa4e U T.]I.

) Criucok UCnoab3yeMbIX HCTOYHUKOB

Jnst BeImonHEHUsT pabOThl HEOOXOAMMO H3YYUTh CHEIHUATBHYIO JUTEpaTypy, KaTalloTH,
CIIPABOYHHKH, Ta3€THHIE W JKypHAIbHBIE CTaThH, COOPHUKU U MOHOTpaduu. Odopmisis CIUCOK
JUTEPATYPhl, BAXXHO HE MPOCTO MEPEUUCITUTh HA3BaHUSI KHUT M CTATEH, B3STBIX M3 KaTaJOTOB
OMOMMOTEK MM U3 UMEIONINXCS BO MHOTMX KHHTaX CIHMCKaX JIMTEPATYphl. 37ecCh HEOOXOAUMO
yKa3aTh T€ UCTOYHUKH, C KOTOPBIMHU CIYIIATENIO J0BEIOCh MOpadoTaTh, U3 KOTOPHIX ObLIO YTO-
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TO B35ATO B CBOIO pa0OTy WIIM, HAMPOTHUB, YTO BBI3BAJIIO HECOTJACHE aBTOpPA U TOIYYHIIO
ONPOBEPKEHUE HA CTPaHULIaX pedepara.

Hopsigok 3aMTHI

YcnemHo BBINOJHEHHYI0 paboTy MpenojaBareib JOMYCKaeT K 3alluTe, KOTopas
MIPOBOJMTCS B OMPEIEIIIEMOE MPEIO0/IaBaTeIeM BpEeMsi IO COTTIACOBAHUIO CO CITYIIATEIISIMH.

Ha 3ammre aBTOp B CBOEM KpPaTKOM BBICTYIUIGHHH: COOOIIAET O CYIIHOCTH BBIOpAaHHOM
TEMbl M OCOOCHHOCTSIX pPAaOOTHI HAJ HEH; OCTaHABIMBAETCS Ha HaWOoliee XapaKTePHBIX
TEeHACHIMSIX U pe3ysbTaTax, MOJyYEeHHBIX B XOJ€ BBIIIOJIHEHUs pabOThI; JeIaeT HEOOXOUMbIe
BBIBOJIBI M PEKOMEHJIAIINH; OTBEYAET HA BOIPOCHI M 3aMEUYaHUs, YKa3aHHBIE MMPEINoIaBaTeNieM, a
TaK)Ke Ha JIpyrue BOIIPOCHI MpenoiaBaTeisi B 00beMe TeMbl paboThl.

3amuta pedepara mpoxoaut Gopme coOeceoBaHUs ¢ PYKOBOAHWTEIEM pPAOOTHI. 3amuTa
pedepara BINONHIETCS B KOHLIE U3YYEHUS JUCIUITHHBI.

MeTtoauyeckue yKa3aHusl 10 BbINOJHEHHI0 KOMIIbIOTEPHOM MpPe3eHTaIUH.

CnoBo «mpe3eHTalus» 0003Ha4YaeT NpPEJCTaBICHHE, AeMOHCTpanuto. OOBMHO IS
KOMIIBIOTEPHON TMPE3EHTAlMM HCIONb3yeTCs MYJIbTUMEIUIHBIA MPOEKTOpP, OTpPaXKaroIIHii
COJCPKMMOE JKpaHa KOMIIbIOTEpa Ha OOJBIIOM OJKpaHE, BBIBEIICHHOM B ayJIUTOPHH.
[IpesenTanus npeacrabiseT co00il COBMENIEHUE BUACOPsIIA - TOCIEA0BATEIbHOCTH KaJIPOB CO
3BYKOPSIIOM - [IOCJIEZIOBATEIbHOCTBIO 3BYKOBOIO COINpOBOXAEHUA. [IpedeHTamus Tem
¢ dexTrBHEe, yeM B OOJbIIeH Mepe B HEMl HCIOJIB3YIOTCS BO3MOXXHOCTH MYJbTHUMEIUA
TEXHOJIOT .

[IpezenTanus mpexacraBiseT cOOOM MOCIENOBATENBHOCTh claiaoB. OTAeIbHBIN crnaiin
MOJKET COJEpP’KaTh TEKCT, PUCYHKH, (hoTOrpaduu, aHMMAaIIIO, BUIEO U 3BYK.

C TOuYKM 3peHusl OpraHu3aly NPE3eHTAMU MOXKHO Pa3/IeInuTh Ha TPU KJlacca:

- HHTEPAKTUBHBIE IPE3CHTALIUY;

- IPE3EHTALIUM CO CLICHAPUEM;

- HEMIPEPHIBHO BHIMOJIHSIOLINECS TPE3EHTAIlUH.

HHTepakTUBHAs NpPE3€HTALUs - JUAJIOr MEKIY IMOJIb30BAaTeIEM U KOMIBIOTEPOM. B aTom
cllydyae Ipe3eHTalleil ympaBiseT IMoib30BaTelb, T. €. OH CcaM OCYUIECTBIIIET IIOUCK
uH(OpMalKK, ONpeseNsieT BpeMsl ee BOCIIPUATHS, a Takke 00beM HeoOXoauMoro marepuaia. B
TaKOM peXUME paldoTaeT YYEeHUK ¢ OOydaromiel mporpaMmou, peann3oBaHHONW B ¢opme
MyJIbTUMEANHHON npe3eHTauuu. [lpu nHANBHYyanbHOM paboTe MyIbTUMEAUUHBINA TPOEKTOP HE
Tpebyercsa. Bce WMHTEpakTHBHBIC MPE3EHTAIMM HMMEIOT OO0Iee CBOWCTBO: OHH YIPABIISIOTCS
COOBITUSIMH. DTO O3HAYaeT, YTO KOTJa IMPOUCXOAUT HEKOTOpoe cOObITHE (HaXkaThe KHOIKH
MBIIIY WM TO3UIIMOHUPOBAHUE YKA3aTeNsl MBIIIU HA SKPAaHHOM OOBEKTE), B OTBET BHIIIOJIHAETCS
COOTBETCTBYMOLIee JeiicTBue. Hampumep, mocie mienyka MbIlbl0 Ha (oTorpaduu KapTHHBI
HAa4YMHAETCsl 3BYKOBOM paccka3 00 UCTOpuM ee co3jiaHus. [Ipe3eHTanus co clieHapueMm - MoKas
CIIaliIOB MOJI YIPABJIEHHWEM BENYyILEro (IoKianyuka). Takue mpe3eHTaluuu MOTYT COAEpXkKaTb
«IUJIBIBYLIME» MO JKpaHy THUTPbl, aHUMHUPOBAHHBIA TEKCT, OUArpaMMmbl, Tpaduku U Jpyrue
wuntoctpauyy. [lopsgok cMeHbI cllaiiloB, a TakXe BpeMsl AEMOHCTPAaLUM KaKJOro cianja
onpezenser nokinaaduk. OH ke MPOU3HOCUT TEKCT, KOMMEHTUPYIOUINI BUIEOPS A IPE3CHTALNH.
B HemnpepbIBHO BBIMOJIHAIOIINXCS MPE3EHTALUAX HE MPEAYCMOTPEH AMAIOT C MOJIb30BATENIEM U
HeT Bexyuiero. Takue CaMOBBINOJHSAIOMIMECS TMPE3EHTAlUNd OOBIYHO JEMOHCTPUPYIOT Ha
pa3IMYHBIX BBICTABKaX.

Coznanue mnpe3eHTalMy Ha 33JaHHYI0 TeMY MPOXOAMT 4Yepe3 CleAylollue 3Tambl: 1)
cO3/1aHue CLeHapHs; 2) pa3pabdoTKa Mpe3eHTAlUU C UCIIOJIb30BAHUEM ITPOTPAMMHBIX CPEJICTB.

3aTreM HYXHO BbIOpaTh IIporpaMMy pa3paboTKu npe3eHTanuu. Kaxaas u3 cymecTBymux
oporpaMM — Takoro Kkiacca oOlajaeT  CBOMMH  COOCTBEHHBIMH  WHAWBUIYaJIbHBIMU
BO3MOXXHOCTSIMU. TeM He MeHee MexX1y HUMH ecTb MHOro odmiero. Kaxmaas takas nporpamma
BKJIIOYAET B ce0sl BCTPOCHHBIE CPEICTBA CO3JaHMs aHUMAIIMH, JOOABJICHUS U PEJaKTHPOBAHUS
3BYKa, HMMIIOPTUPOBAHUS H300pa)K€HUM, BHIIE0, a TaKXkKe co3JaHus pHCYHKOB. IIporpamma
PowerPoint, Bxonsmas B mporpammubiii maker Microsoft Office, mpeqHasHaueHa /i co3gaHus
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npe3eHTanmii. C ee MOMOIIBIO MOJIb30BATEIh MOXKET ObICTPO 0OPMUTH JOKIIA]] B €IUHOM CTHIIE,
TakuM 00pa3oM, 3HAYUTENIbHO IMOBBICUB CTEMEHb BOCHPUATHSA MPEIOCTaBIIeMOl MHpOpMaLNU
aynutopuei. [IpeseHranus nunm «cnaa-punbm», moarorosiaeHHas B Power Point, mpeacrapinser
co00i1 mocIe10BaTEIbHOCTD CJIali/IOB, KOTOPHIE MOTYT CO/IEPKATh IJIAH U OCHOBHBIE MOJIOXKEHUS
BBICTYIUICHHS, BCE HEOOXOJMMBbIC TaOJMIBI, JUArPaMMBbI, CXEMbl, PHUCYHKH, BXOJSIIUE B
JEMOHCTpAllMOHHBI Marepuan. [lpu HeoOXoaUMOCTH B MPE3EHTALMI0 MOXHO BCTaBUTh

BUACOIPPEKTH U 3BYK.

OcCHOBHEBIE IIPUEMBI CO3aHUA U O(bOpMJ'IeHI/IH IPE3CHTAU

ITocTaBneHHas 3ajJada

Tpebyemble necTBUS

CozniaTh HOBYIO
Mpe3eHTaIn 0e3
MIOMOIIM MacTepa u
PUMEHEHHUS a0JIoHa

3amyctute Power Point.
B okne nuanora Power Point B rpynme moseit Beioopa Co3nanue
npe3eHtanum Boioepute HoBast mpe3eHTanus.

Bri6path pazmetky
claima

B oxne nuanora Co3aaTsk cjaiil BEIOEPUTE MBIIIBIO TPEOYeMbIi
BapUaHT pa3METKH.

[Tocne BriOopa HoBasi mpe3eHTanms OKHO auaiora Pazmerka ciaiiga
nosBisieTcs aBToMaTuecku. Eciu Bel XoTuTe CMEHUTH pa3zMeTKy
MMEIOIIETOCs ClIaif/ia, TO BRIMOJIHUTE KoMaHy @opmart/Pa3merka
cJlaiiia WM BOCIIOJNIb3YHTECh MUKTOIPaMMOM, pa3MELIEHHOH B

nanenu PopMaTHpoBaHue .

[IpumeHuTh M1adJI0H
nu3arHa

B Mento @opmar BeiOepute koManay Odopmiienue ciaaiga uiu
BOCIIOJIb3YUTECH MUKTOrPAMMOM, Pa3MEIICHHOMN B IMAHEIN

K.oHCTpYKTO
(I)OpMaTHPOBaHI/Ieg HETPARTER

BcraBuTh HOBBIN

OTkpoiiTe TOT ciaiijl, mocie KOToporo Bl XoTHTE BCTaBUTH HOBBIi, U

clanza BBINIOJHKUTE KoMaHIy BeraBka/Co3nare caaiin (Ctrl + M) wun
BOCIIOJIB3YMTECh MMKTOIPAMMOM, Pa3MELIEHHON B IIaHENIH
“ 2l Cozgare cnal
dopmaTHpoBaHHe |>’I':I A m| .
ITepemecTuthbes Bocnonp3yiiTech O€ryHKOM WJIM KHOIIKAaMU BEPTUKAIBHON TOJIOCHI

MEXy ClanaMu

pOoKpyTKH WK Kiasuinamu Page Down, Page Up.
[Tepemerniast 6€ryHOK MOKHO 1O BCIUIBIBAOILIEH TOJCKA3Ke
OINPEAEIINTD, HA KAKOM CJIaiileé OCTaHOBUTHCSI.

AKTHBHU3UPOBATh
na"enb PucoBanue

Brimonaute komanay Bua /Ilanesn uncrpymentoB/PucoBanue

BBectu TekcT B
MIPOU3BOJIBHOE MECTO
claina

Bri6epute Ha manenu PucoBanmue nncrpyment Haanucbucs
Y YCTaHOBHUTE TEKCTOBBIN KYypCOpP B HY>KHOE MECTO MJIM MEHIO
BceraBka/Haanuce.

OTpenakTupoBaTh
AMEIOINHCS TEKCT

HICHKHI/ITC 10 TCKCTY, YCTAHOBUTC TEKCTOBBIH KYpCOpP B HY?KHOC MECTO
M BHCCUTC UCITPABJIICHUA UJIN }106aBJ'IeHI/I5{.

Y nanurth TEKCT BMECTE
C paMKot

[IIenKHUTE TT0 TEKCTY, 3aTEM IIEIKHUTE HEMOCPEICTBEHHO 0 PaMKe U
Hakmute knasuiry Delete.

W3meHuTh MpudT UK
pa3mep mpudra

Bocnonssyiitecs komangoii @opmat/IlIpugT nnm packpsiBaromumcs
CIIUCKOM IIPU(TOB/pa3MepoB MaHETN
[ -

| Times Mew Roman
WHCTPYMEHTOB

HN3menuts et
mpudra

Beimonnute komanny ®@opmat/Lpudt nnu sei6epure knonky LBer

TEeKCTa narenn @opmarupoBanue (PucoBanme).

BriOpatb cTuinb
odopmiieHus mpudTa

Bocnonssyiitecs komangoii @opmat/IlIpudT nim kHonkamu

XK g 3

MaHEJIU UHCTPYMEHTOB = ! IOJYXHUPHBII, KYpCHB,
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IIOAYEPKHYTBIN, TEHb.

BrIpoBHATH
HaOpaHHBIM TEKCT
OTHOCHUTEIIBHO PAMKHU

Bocnonssyiitecs komanoii @opmar/BripaBunBanue/Ilo ieBomy
kpaio (Ctrl + L); ITo uentpy (Ctrl + E); Ilo mpaBomy kparo (Ctrl +

R); Ilo mmpuHe WK KHONIKAMHU TaHEIH HHCTPYMEHTOB
dopMaTHpOBaHue.

BriOpath 11BeT 1 THII
JIUHHUH JUISL PAMKH,
no00paTh 3IUBKY

Brinenute pamKy (MM yCTaHOBUTE KypCOp B TEKCT, BBEJICHHBIN B

&

paMKy) ¥ BBINOJHKTE KoMaH1y Popmat/ | # ... B nosBuBLIEMCS
JTUAJIOTOBOM OKHE YCTAaHOBUTE I[BET 3AJIMBKH, TUIl JIUHUU U €€ 1IBET.
Tak>xe MOKHO BOCIIOJIb30BaThCSI KHONIKaMHU ranenyu PucoBanme:

O - & = —

— 3aJIMBKa, == - OBET JIUHUM, ~— =7 — THUII JIXHHUH.

AKTUBU3HUPOBATh
naHesb ABTOQUIYypbI

Bri6epute komanay BeraBka/Pucynok/ABTodurypsl nim

. . & .
BOCIIONIE3YiiTECh KHONKOM NaHenu Pucopanme &5 0% P!

HapucoBatb 00beKT

AKTHBU3UpPYHTE NaHens PucoBanme, BHIOEpUTE COOTBETCTBYIOLIUI
MHCTPYMEHT (JIMHUS, OBaJl, IPSIMOYTOJIbHUK U T.J1.) U «PACTAHUTE»
(Gurypy Ha craiijie, IpoTacKuBas Kypcop.

N3MmeHnTs LIBET
o0OBeKTa

&
Boigenure 00beKT U BRIMOIHNATE KoMaHay dopmar/ | ¢4 WA

BOCIIOJIb3YUTECH KHONIKOW naHenu PucoBanue:

-
== — [BET JMHUM.

HacTtpouts TeHb
o0bekTa

BrigenuTe 00bEKT U BOCHIONB3YiTeCh KHONKOW aHenu PucoBanmue:
& _ Cruab Tenn.

Hactpouts 00beM
o0bekTa

Brigenute 00bEKT U BOCHIONB3YiTeCh KHONIKOW NaHenu PucoBanme:
@ . _ Oo0neMm.

[ToBepHYTbh OOBEKT Ha
KaKou-1100 yrom

Brinennte 00bEKT U BOCMIOJIB3YHTECh KHONKOM TTaHenn PucoBanue
HeiictBusi/IloBepryTh/0Tpa3nTh/CB000IHOE BPallleHHE, A 3aTEM
MIEPEMECTUTE MBIIIBIO YT0JI 00bEKTa B HANIPABJICHUHU BPAIICHHUS.

Crpynnuposatb Beienure Bce 00BEKTHI, MOANEKAIINE TPYIITUPOBKE U BBITOIHUTE

00BEKTHI koManay I'pynnuposka/I' pynnupoBaTh KOHTEKCTHOTO MEHIO
BBIJICJIEHHBIX OOBEKTOB.

XynoxecTBeHHas Bocnons3yittecs kHONKOM nanenu PucoBanme:

HaJIIUCh

4 _ Jlo6aBuTH 00bEeKT WordArt.

BcraButs 3ByK

Bri6epute komany MeHio Berapka/®@uiabMbl 4 3BYK/3BYK M3
KOJUICKIIMH KAPTHHOK; 3BYK U3 (haiiJia.

Hactpouts anumanuro

B pexxrMe cnai10B METKHUTE 00BEKT, KOTOPBIM XOTUTE aHUMHUPOBATh.
B menro Iloka3 cj1aiiioB BIOEpUTE KOMaHTy

" % HacTpolika aHHranHH. .

| WIHA COOTBETCTBYIOLIYIO
KOMaHAy KOHTEKCTHOIO MEHIO BbIOpaHHOro 00bekTa. Beibepure
HY’KHBIE 271eMeHThI naHenu HacTpolika anumanum.

YcTaHoBUTH MacITad
pabouero cnaiija B
cpene Power Point

Ha nanenu Cranaaprhas cpensl Power Point ycTaHOBUTB
HEO0OXOIUMBINA MacIITab MPOCMOTpPa U3 PACKPBIBAIOIIETOCs CITUCKA
46% -

Cnoco0
MIPEJICTaBICHHUS
JIOKyMEHTa (T.€.
MpEe3eHTaluu .ppt) B
OKHE MPUIIOKCHHUS
Power Point

Hoxyment Power Point Mo>keT 0TOOpaxaThCsi B OKHE MPUIIOKESHUS
Tpemsi crioco0amMu: B BUJE CJaiI0B, B peKUME CTPYKTYPBI, B peKUME
COpPTUPOBIIUKA CIIAlI0B.

st m3MeHeHus crocoba mpeICTaBIeHUs TOCTAaTOYHO BBIOpaTh
COOTBETCTBYIOIIYIO KOMaHy B MEHIO Bua WM MENKHYTh 10 OAHOU
13 TpeX KHOMOK B JIEBOM YaCTH FOPU30HTAIBHOMN MOJOCHI IPOKPYTKH:
¥ — nokas3 ciaiiioB (C TEKyIIero ciaiiia);
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— OOBIYHBIN PEKHUM;
@3 — PEKUM COPTUPOBIIUKA CJIANIOB.

[IpoBectu Beimonnute komanay Bua/Iloka3s ciaiigos (F5) win BOCIoOIb3yHTECh
JIEMOHCTPALUIO KHOTKON F .

[Tepeiitu Bocnosb3yiiTech meJTYKOM MBIIIIH,

cienyroueMy ciaiiny | knaBumamu Enter, Ilpo6eur,

B IIpoIiecce Page Down, Page Up wiu kinaBuiny HaBuramuu Kypcopa (?77?):
JIEMOHCTpALIHU nepexo/ BIepe/Ha3a/l Mo rajepee ciaios;

Home — nepexoa k camoMy NepBOMY CIIaiy;
End — nepexon k camomy mocieHeMy Claiiny.

[IpoBectu HatinuTre cBo# (haii, BbIIETUTE U BEI30BUTE KOHTEKCTHOE MEHIO
JIEMOHCTpAIIHIO, HE Ha)KaTHEM MPaBOW KHOIKU MBIIIU. B KOHTEKCTHOM MEHIO BBIOEpHUTE
sanyckas Power Point | komanay IToka3aTh.

Coxpansiercst mpe3eHTanus B ¢aiiie ¢ pacumpeHueM .ppt.

MeTtoauyeckue yKa3aHusl 10 BbINOJTHEHHIO MPAKTHYECKUX 32 IaHU I

[TpakTHdeckue 3aHATHS MPOBOJSATCS IOCIEC WU3YYCHUS COOTBETCTBYIOIIUX Pa3JIeiiOB H
TEM JHUCUUILINHBL.

[lemaMu TPAKTUYECKUX 3aHATHN SBISIETCA 3aKPEIUICHUE TEOPETUYECKUX 3HAHHM
clymiateieil M TpHOOpeTeHHE TMPAKTUYECKUX HABBIKOB B MpodeccruoHanbHON  chepe
JESTCIIbHOCTH.

Jns  pemieHuss TOpPaKTUYECKUX  33JlaHUN  CIIyIIATENI0  HEOOXOAMMO  HM3Yy4YUTh
TEOPETUICCKHUI MaTepuan (JICKIMOHHBIA MaTepHall, YIeOHYIO U MPAKTUYECKYIO JINTEPATYPY)
M0 TeMe MPAKTHYECKOM pabOTHI.

[Ipr BBITIOJHEHUW TMPAKTUYCCKUX PaOOT HEOOXOJUMBIM SIBIISICTCS HAIMYUE YMCHUS
aHAJIM3UPOBaTh, CPaBHUBATh, 0000IIATh, JeNaTh BBIBOABI. PelieHue 3agadu JOMKHO OBITh
apryMEHTHPOBAHHBIM, OTBETHI HA 33JJaHUS TPECTABIICHBI ITOJTHO.

B cootBercTBUM ¢ MeTOAUKOHN 3apaHee (GOPMYyIUPYETCS TeMa MPaKTUYECKOro 3aHSATHS,
CTaBSTCS KOHKPETHBIC IENU W 3aJa4H, JOCTUTAEMBIC B MPOIECCE BBIMOJHCHHUS MPAKTHIECKOTO
3anstus. [IpuBoauTcs nureparypa, HeoOXoauMast A7l BBIMOJTHEHUS MTPAKTHUYECKOTO 3aHATHS.

Hauunate paboTy Ha 3aHATHN PEKOMEHYeTCs C O3HAKOMIICHUS C KPATKHM TEOPETHYSCKUM
MaTepuaioM, KacaloluMCsl MPAKTHYECKOrO 3aHATHS. 3aTeM OCYIIECTBISIETCS KOHTPOJb
NOHMMaHUs oO0ydaromuMuca Haubosee oOmmXx TepMHHOB. [lanee cienyer paz0op pelieHus
TUTIOBOW 3aJaud MPAKTUYECKOro 3aHATUS. B TOM ciywae, eclid NMpaKTUYECKOE 3aHSATHE He
COJICP)KUT PACUYCTHOTO 3aJIaHUs, a CBSA3aHO C W3YYCHHEM H aHAJIM30M TEOPETHUYECKOTO
MaTepuaia, HEeoO0XOaUMO OoJiee TMOAPOOHO OCTAHOBUTHCS HA TEOPETUYECKUX CBEICHUSIX WU
O3HAKOMUTBCS C MCTOYHHUKAMH JIUTEPATypbl, HEOOXOAMMBIMHU [UIsl BBIMOJHEHHS JaHHOTO
MIPAKTUIECKOTO 3aHSATHS.

B xonme BbIOMHEHUS pPACUYETHBIX 3aJaHU OOydYaroIIMecs HaydaTcsi peau30BLIBAThH
MOCJICI0BATEIPHOCTD JICHCTBUI TIPH HCIIOJB30BAaHUK HanOoJIee pacpOCTPAaHESHHBIX METOJIOB U
JIENIaTh BBIBOJIbI, BEITEKAIOIIUE U3 TIOTYYCHHBIX PACUETOB.

Kaxgoe W3 TpakTUYECKWX 3aHATHH MOXET TPEACTaBIATh HEOOJBINOE 3aKOHYCHHOE
HCCJIEIOBAHKNE OJTHOTO U3 TEOPETHUECKUX BOMPOCOB U3Y4aeMOU JTUCIIUTIIHHEIL.

B KoHIle KaXI0ro 3aHATHS HEOOXOAMM KOHTPOJh. KOHTPOJBHBIE BOIMPOCHI JIOJDKHBI
crocoOcTBOBaTh OoJiee TIyOOKOMY HM3YYEHHIO TEOPETHUYECKOrO Kypca, CBSI3aHHOTO C TeMOU
MPAKTUYECKOTO 3aHATHS. Takke KOHTPOJBHBIC BOIMPOCH JODKHBI TIOMOYh B PEIICHUN
MOCTaBIIEHHBIX TEepe] YIaluMCcs 3a7a4d U TMOArOTOBKE K Caue MPaKTUYECKOTO 3aHSATHSI.

B o0meM Bujae MeTOAWKA IPOBEJICHUS MPAKTUYCCKUX 3aHATHH BKIIOYaeT B ceOs
paccMOTpEeHHE TEOPETHUECKUX OCHOB U MPUMEpPA pacueTa, BbIAauy MHOTOBAPHAHTHOTO 3aaHUS
U UHIUBUAYAJIbHOE CaMOCTOSITENIbHOE BBIMOJHEHHE OO0yJaromumMces pacdetoB. (OcBoeHHe
METOJIMKH pacyeTa OCYIIECTBISCTCS BO BpEMs TMPOBEACHUS NPAKTHUUECKHUX 3aHATHH, aanee
CaMOCTOSITENIbHO 00yYarouIrecs BHITOIHSAIOT pacueTHbIe padOTHl B COOTBETCTBUH 3aJaHHUSIMH.
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Crnymaresnp 1ocie10BaTeNbHO BBIMOJIHSET BhIJJaHHBIE €MY IIPEro/iaBaTesieM 3a1aHusl.
B cinydae BO3HUKHOBEHHUS 3aTpyIHEHUH, CIylIaTelb MOXET OOpaTUThCS K
[IPENoAaBaTeIo 3a OMOLIBIO.

MeTtoauyeckue ykazaHusi 10 NOATOTOBKe K NPOMEKYTOYHOH aTrTecTanuu B gopme
IK3aMeHa

[TpomexyTouHas arTecTanus Mo AUCHUILTHHE TPOBOIUTCS B (hOpME IK3aMEHA.

OK3aMeHbl ciyXarT (OpMOH NPOBEPKHU YCHEIIHOTO BBIMOJHEHUS CTYIEHTaMH TECTOB,
pedeparoB, ycBoeHHs y4eOHOrOo MaTepuaya JCKIMOHHBIX 3aHSATHA WM 3aHATUH CEMHHAPCKOTO
THUIIA.

[Ipy mOATrOTOBKE K HK3aMEHY HEOOXOIMMO MOBTOPUTH KOHCHEKTHI JIEKIUH IO BCEM
paszenaM QUCHMIUIMHBL. [IOBTOpUTH HOPMBI 3aKOHOJATENBCTBA, OTPAOOTATh TEPMHUHOJIOIHUIO,
IIOBTOPUTH pPAHEE H3YYEHHOE B OCHOBHOM M JOINOJHUTENIBHOW Jareparype. Ilo kaxumomy
BOIPOCY, BBIHECEHHOMY Ha IMPOMEXYTOYHYIO aTTECTallli0, MOBTOPUTH AKTyaJbHbIC ACHEKTHI
MPAKTUKU.

Ha »5k3ameHe CTyOeHT JODKEH MOJATBEpIUTh YCBOGHHE Y4eOHOro Mmarepuaia,
IPEyCMOTPEHHOTO pabodeil mnporpaMMoi JAMCHUUIUIMHBIL, @ TakKkKe IPOJIEMOHCTPUPOBATH
OpuoOpeTeHHbIE HABBIKM  aJaNTallid  IOJIyYEHHBIX TEOPETHMYECKHMX 3HAaHMM K CBOel
npoeCCHOHATBLHON IeATENFHOCTH. JK3aMEH IPOBOJAUTCSA B (POPME YCTHOTO COOECEJOBAHUS 1O
KOHTPOJIbHBIM BOIIPOCAM JJISl 5K3aMEHA U PEeIIeHUs IPaKTUUECKOM 3ajauu.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCLHUITJINHbI

Hnst  peanuzanmul  IUCUUIUIMHBI TpeOyeTcsl CIeaylollee MaTepuaaibHO-TEXHUYECKOE
obecrieyeHue:

- 1711 TIPOBEICHUS 3aHSTHI JICKIIMOHHOTO THMA - CHEIHAIBHOE IMOMEIIEHNE, OCHAIIIEHHOE
00opy/0oBaHNEM, TEXHUYECKIUMH CPEACTBAMU O0YUEHHUS,

- JUIS TPOBEJEHUS TPAKTUUECKUX 3aHATHH - CIEelUaJbHOE TMOMEIEHHUEe, OCHAIIEHHOE
000py/I0BaHNEM, TEXHUYECKIMH CPEICTBAMU;

- JUISL TPOBEICHHS IPOMEKYTOUHON aTTECTAIH - CIEIUATbHOE TTOMEIICHHE, OCHAIIIEHHOE
00opy/0BaHNEM, TEXHUYECKIUMH CPEICTBAMU O0YUEHHUS,

- JUISl CAaMOCTOSITEIILHOM paboThl 00YyJarONIUXCs - CIeUabHOE TIOMEIIEHNE, OCHAIIICHHOE
KOMIIBIOTEPHOH  TEXHHUKOH C  BO3MOXXHOCTBIO  TOJKIIOYEHHS K  HWH(OPMAaIMOHHO-
TeJIEKOMMYHUKAIIMOHHOW ceTu "MHTepHer" u oOecredeHHWeM JOCTynma B DJIEKTPOHHYIO
nH(}OPMaIMOHHO-00pa30BaTEIbHYIO CpeLy 00pa30BaTENbHON OpraHu3aIuy.
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